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COLLECTIVE BARGAINING AGREEMENT

This collective bargaining agreement entered into the 31st day of August, 2007, by and between the BOARD
OF TRUSTEES OF THE GRAND RAPIDS COMMUNITY COLLEGE, hereinafter referred to as the
“College,” and the FACULTY ASSOCIATION OF THE GRAND RAPIDS COMMUNITY COLLEGE, an
unincorporated association hereinafter referred to as the “ASSOCIATION.”

ARTICLE 1 - PREAMBLE

The College and the Association recognize their mutual obligations pursuant to Act 379 of the Public Acts of
1965 to bargain collectively with respect to hours, wages, terms and conditions of employment, and all other
areas subject to bargaining. Both parties have entered into and conducted extended and good faith negotiations
where each party has had the right and opportunity to make demands and proposals with regard to all bargaining
subjects. Agreement has been reached between the parties hereto, including formal ratification of the terms
hereof by the governing body of the Board of Trustees of the Grand Rapids Community College and by the
College Faculty represented by the Association.

ARTICLE 2 - FACULTY ASSOCIATION RIGHTS

A. RECOGNITION

1. The College recognizes the Association as the exclusive bargaining representative for the Grand
Rapids Community College faculty. Faculty includes all classroom faculty, counselors, librarians,
program directors, department heads, and all positions/assignments identified in Appendix C.

Excluded from this unit is the total administrative staff, including those holding positions/assignments
with management or support services.

Positions within the Faculty Association as of August 31, 2007, shall remain in the Faculty
Association.

2. The College and the Association agree to discuss the placement of any new positions/assignments.
Those created during the life of the Agreement will be added to the unit provided the majority of
responsibilities are similar to work performed by classroom faculty, counselors, librarians, program
directors, department heads, or any positions/assignments identified in Appendix C.

The College will notify, in writing, the chief negotiator and all officers of the Association of all job
openings at the College. The Association will then notify the College in writing of which
positions/assignments the Association wishes to discuss. Written notification includes via email.

This process does not limit remedies provided by the appropriate labor relations board.

3. Positions shall include any assignments of bargaining unit responsibilities.

B. OTHER ORGANIZATIONS

The Board agrees not to negotiate with any other labor representative concerning salary, hours, or working
conditions for the duration of the Agreement with respect to faculty members included in the bargaining unit.
Nothing contained herein, however, shall be construed to prevent any individual faculty member from
presenting a grievance and having the grievance adjusted without intervention from the Association, if the
adjustment is not inconsistent with the terms of this Agreement, and provided that the Association has been
given an opportunity to be present at such adjustment.



C.

D.

E.

INDIVIDUAL NEGOTIATIONS

The College shall not negotiate with an individual or individuals with respect to the hours, terms, wages,
and/or conditions of employment.

ASSOCIATION SECURITY

1. All faculty members in the bargaining unit shall either become and remain members in good standing of
the Association or pay the Association a financial responsibility fee in an amount equal to the regular
professional dues of the Association.

2. The College will deduct professional dues or the financial responsibility fee by payroll deduction from
the salary of all faculty members in accordance with Michigan Compiled Laws. Such sums shall be
deducted each payday from the salaries of all such faculty. Any amount owed for Association dues or
responsibility fee shall be remitted to the Association Treasurer each payday.

3. The Association shall indemnify the Board against any and all claims, demands, suits, or other forms of
liability of whatsoever kind and nature that shall arise out of action taken by the Board for the purposes
of complying with the provision of this Agreement regarding mandatory payroll deductions.

BOARD AGENDA

On the dates of the Board’s official meetings, a copy of the Agenda with all normal attachments shall be
provided for the Association before such meetings. A copy of the approved minutes of Board meetings shall
be provided to the Association within ten (10) days after the date the minutes were approved. Agendas and
minutes shall be sent to each officer of the Association as well as each member of its negotiating team and to
its grievance chair. The Association, upon request, shall have the opportunity for presentations at all regular
Board meetings.

F. FACULTY ASSOCIATION RELEASE TIME

The Faculty Association President shall receive, at his or her written request, up to fifteen (15) contact hours
of release time per semester to be assigned at his or her discretion.

The Association agrees that such release will only be taken if an appropriate replacement is available to cover
the work of the affected faculty member. The Association President shall supply the Administration with the
name(s) of such faculty prior to the overload selection for the affected semester.

The Association shall reimburse the College at the appropriate overload rate used to compensate the
replacement faculty. This reimbursement shall include appropriate FICA and retirement costs.

The assignment of these hours shall not result in a faculty member being on full release time without consent
of the Provost.



ARTICLE 3 - FACULTY MEMBERS’ RIGHTS

A. RIGHT TO ORGANIZE

Each faculty member shall have the right freely to organize, join, and support the Association for the purpose
of engaging in collective bargaining and other lawful activities for mutual aid and protection. The College
will not discriminate against any faculty member or faculty members with respect to hours, wages, or any
terms or conditions of employment by reason of membership in the Association, participation in any lawful
activities of the Association, or institution of any grievance, complaint, or proceeding under this Agreement
with respect to any term or condition of employment.

B. MEMBER DEFINITIONS

As used in this agreement, “full-time,” “part-time,” “adjunct,” and “temporary full-time” faculty are defined
as follows:
Full-time Full-time salaried faculty members are those who are appointed to or
employed for continuing employment at the normal workload. (See Article
6.B.) Full-time hourly faculty members are those who are appointed to or
employed for at least 32.5 hours per week.
Temporary Full-time Temporary full-time faculty members are those who are employed at a
normal workload for a specified time period but not on a continuing basis.
Adjunct Adjunct are those salaried faculty members who are employed at less than a
normal workload regardless of the duration of employment.
Part-time Part-time hourly faculty members are those who work less than 32.5 hours

per week.

C. BUILDINGS AND EQUIPMENT

- Atreasonable times and hours, the Association shall have the right to use College building facilities for
Association meetings when such buildings are open and operating staff is on duty. At reasonable times, the
Association may also use office equipment, but not supplies. The Association may post proper Association
notices and may use the College’s inter-college mail system and other electronic methods. The College shall
lease office space to the Association at a rate agreed to by the College and the Association at such time the
College deems space is available.

D. RECORDS

The College agrees to furnish to the Association, in response to reasonable requests, all available information
in the form maintained by the College for public use concerning the financial resources of the College, which
may assist the Association in developing proposals and in processing any grievance or complaint.

E. PROBATION AND TENURE

Any person hired as a full-time faculty member will be appointed on a probationary basis for three (3) years.
Upon completion of the probationary period, full-time faculty shall be tenured, unless notified in writing at

least sixty (60) days before the end of the sixth (academic) semester of the probationary period.

F. TEMPORARY CONTRACTS
Contracts shall be issued to temporary full-time faculty.

1. Temporary contracts shall include a termination date.

2. During their contract period, faculty members with temporary contracts shall be entitled to the same
rights and benefits as other full-time members.

3. A faculty member with a full-time temporary contract for four consecutive (academic year) semesters
shall be offered a regular full-time contract beginning the following semester. The faculty member shall
be given a third year of probation before tenure is granted.
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G.

H.

4. Job Training and Training Solutions Faculty members may be employed continuously with a normal
workload for up to two consecutive years in a full-time temporary position. If a faculty member is
offered continued employment beyond two consecutive years, the faculty member shall be offered a
regular faculty contract.

5. Exceptions to three (3) and four (4) may be mutually agreed upon.

6. Full-time employment during the winter semester and the following fall semester shall be considered
continuous employment. These faculty members shall be entitled to the same rights and benefits as
other full-time members including seniority, tenure, salary increases, and benefits.

ASSOCIATION-ADMINISTRATION MEETINGS

Members of the bargaining unit who by arrangement between Association and College administration
participate during working hours in conferences and meetings with the College or its representatives that
involve or derive from this collective bargaining agreement shall suffer thereby no loss in pay.

FACULTY COMMUNICATIONS WITH THE PUBLIC

The College shall not exercise control of the activities of faculty members except within their assignments.
When the faculty member speaks or writes as a citizen, he/she shall be free from administrative and
institutional censorship and discipline. The faculty member bears a responsibility to clarify the fact that
he/she speaks as an individual and not on behalf of the institution.

I. ACADEMIC FREEDOM

Faculty members are entitled to freedom in the discussion of their subject, but they should not introduce into
their teaching controversial matter which has no relation to their subject. Faculty members must also
recognize that students are free to take reasoned exception to the data or views offered and to reserve
judgment about matters of opinion. The presence of any communication device during the meeting of a class
shall be subject to the faculty member’s permission. The only exception is for students who need reasonable
accommodations in accordance with the Americans with Disabilities Act and similar laws. The exception is
granted if the College and the student sign a statement acknowledging the faculty member’s ownership of the
classroom presentations/materials, and the student agrees to limit the use of communication devices to satisfy
his/her learning needs.

NOTIFICATION OF DISCIPLINARY CONFERENCE

Faculty member(s) called by the administration to a disciplinary conference shall be notified of the purpose of
the conference at the time he/she is summoned. Faculty member(s) summoned and/or the administrator may
each have up to two additional people present at the conference.

A faculty member may request a meeting with a representative of the College without the Faculty Association
representative present. If a faculty member informs the Vice President of Organizational Development,
Executive Director of Human Resources, or any Vice President or Dean that the meeting involves the faculty
member’s discipline or resignation, the College will advise the faculty member of his/her right to Faculty
Association representation and the College, as soon as practical, will notify the Faculty Association of the
faculty member’s request for the meeting, as well as the date, time, and place of the meeting. If the faculty
member requests that the meeting take place immediately, the College will notify the Faculty Association as
soon as practical after the meeting.

DEPARTMENT HEAD

When the administration determines that a Department Head is necessary to coordinate any program or
subject area, the faculty may elect a tenured full-time faculty member from within the department. If tenured
full-time faculty members within the department are not nominated to fill the vacancy, the faculty may
nominate any other faculty member. A Department Head must be a faculty member.

The Department Head assignment will be for a two (2) year term, with additional two (2) year appointments
possible if re-elected. Department Head elections will be held before the end of April and before overload
selection. The person elected will assume responsibility at the beginning of summer semester.
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Vacancies which occur mid term for any reason will follow this process as soon as practical. The person
elected shall serve the remaining portion of the academic year, plus an additional year.

This procedure will be followed to fill all Department Head assignments:

1. The nominating committee, consisting of the faculty council representative and the Associate Dean or
Dean, will conduct the election. If the faculty council representative is a nominee, the Faculty
Association President, or designee, shall serve as the faculty representative.

2. The Associate Dean will notify all full-time faculty members of a department of the Department Head
vacancy at least thirty (30) days before the election.

3. Candidates may nominate themselves or be nominated by other full-time faculty members within the
department. The nominee’s name and a statement of credentials shall be submitted, in writing, to the
Associate Dean (email or mail) at least twenty (20) days before the election.

4. The nominating committee will review the list of candidates and come to consensus on a slate of
candidates for the ballot. Typically, candidates will be chosen on the basis of their abilities as teachers,
their experiences in their disciplines, and their leadership capabilities. If consensus cannot be reached, the
committee will request additional candidates.

5. A ballot will be sent to all full-time faculty members in the department at least five (5) days before the
election. The nominating committee will process the returned ballots and validate the election results.

6. The faculty member receiving a simple majority (greater than 50%) vote of the full-time faculty members
(including temporary full-time faculty) within the department will receive the Department Head
assignment. If no candidate receives a simple majority, then the nominating committee must reconsider
the slate of candidates and conduct a new election as soon as practical.

7. The Associate Dean will send a confirmation notice to the Department Head with copies to the faculty
members in the department, the President of the Faculty Association, Provost, Dean, and the Director of
Human Resources and Labor Relations.

L. PROGRAM DIRECTORS

A program director must be a faculty member. A program director is appointed by administration.



ARTICLE 4 - BOARD OF TRUSTEES RIGHTS

. RESPONSIBILITIES

The Association agrees that the Board is legally responsible for the operation of the College. No action by the
Board or the administrative staff shall violate the expressed terms of this agreement.

. AUTHORITY

The Board hereby retains and reserves unto itself, without limitations, all powers, rights, authority, duties,
and responsibilities conferred upon and vested in it by the laws and the Constitutions of the State of Michigan
and the United States.

. POLICIES AND PROCEDURES

Terms and conditions of employment and other policies and procedures presently in effect concerning faculty
conduct not provided for in this Agreement will be governed by the applicable Board policies and procedures.

. ADMINISTRATIVE STAFF

The Board discharges its managerial rights and authority via the administrative staff. The Board’s rights and
responsibilities include, without being limited to, the establishment of education policies; the construction,
acquisition, and maintenance of buildings and equipment; the hiring, transfer, assignment, supervision,
discipline, promotion, evaluation, and termination of faculty. The administrative staff, on behalf of the board,
shall be free to exercise all of its managerial rights and authority to the extent permitted by law. The Board,
prior to the effective date of any change in the policies and procedures which directly affect faculty members,
shall give the Association reasonable notice (45 days) of such change. Within forty-five (45) days of receipt
and upon request by the Association, the parties will negotiate the impacts and effects of these policies and
procedures as required by law.

ARTICLE 5 - ASSOCIATION-ADMINISTRATION COMMUNICATION

The parties recognize the valuable assistance to be gained from effective communication between the
Association and the College. Accordingly, the College and Association representatives will meet periodically to
discuss problems of mutual concern. The Presidents of the College and the Association, or their designees, will
call such meetings whenever either desires.

Whenever questions arise that the contract does not specifically address, the Presidents of the College and the
Association or their designees will discuss the matter and reach agreement.
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ARTICLE 6 - GENERAL WORKING CONDITIONS

A. CALENDARS

1. The 2007-2008 Faculty Calendar will be as shown in Appendix A-1.
The 2008-2009 Faculty Calendar will be as shown in Appendix A-2.
The 2009-2010 Faculty Calendar will be as shown in Appendix A-3.

bl

The 2007-2008 Job Training/Training Solutions, & 52-week Counselor Calendar will be as shown in
Appendix A-4.

5. The 2008-2009 Job Training/Training Solutions, & 52-week Counselor Calendar will be as shown in
Appendix A-5.

6. The 2009-2010 Job Training/Training Solutions, & 52-week Counselor Calendar will be as shown in
Appendix A-6.

7. The 2007-2008 Preschool Calendar will be as shown in Appendix A-7.

8. The 2008-2009 Preschool Calendar will be as shown in Appendix A-8.

9. The 2009-2010 Preschool Calendar will be as shown in Appendix A-9.

10. The 2007-2008 Tutorial Laboratory Coordinator Calendar will be as shown in Appendix A-10.
11. The 2008-2009 Tutorial Laboratory Coordinator Calendar will be as shown in Appendix A-11.
12. The 2009-2010 Tutorial Laboratory Coordinator Calendar will be as shown in Appendix A-12.
13. The 2007-2008 Laboratory Technician Calendar will be as shown in Appendix A-13.

14. The 2008-2009 Laboratory Technician Calendar will be as shown in Appendix A-14.

15. The 2009-2010 Laboratory Technician Calendar will be as shown in Appendix A-15.

The normal workday for full-time faculty shall be between 8:00 a.m. and 5:00 p.m. Monday through Friday.

The span of class/work times on any normal workday shall not exceed seven (7) consecutive hours.
Exceptions to workday and class/work times may be made with the permission of the faculty member.

Exceptions to the normal workday schedule include: Preschool, Culinary Arts (for Heritage Restaurant),
Health (for Clinicals), Job Training (7:00 a.m. - 3:30 p.m.), Training Solutions, Technology Academic Area
(for low enrollment in day classes), (see Appendix D - Departments/Programs and Academic Areas), and
classes with times listed as “arranged” in the class schedule. The exceptions to the normal workday are best
made in a cooperative effort between the Faculty and the Administration.

Classes which end prior to 5:00 p.m. are day classes. Classes meeting Monday through Thursday and ending
5:00 p.m. or later are evening (or night) classes. Classes meeting Friday and ending 5:00 p.m. or later, or
anytime on Saturday or Sunday, are weekend classes. All classes outside of the Academic year are summer
semester classes.

B. WORKLOADS

1. “Normal workload” is defined as the aggregate of the number of hours assigned a faculty member within a
given academic work year.

The normal workloads for full-time faculty members are

a. Classroom faculty members with thirty-two (32) week contracts - fifteen (15) contact hours per
semester for a total of thirty (30) contact hours, or equivalent, per academic year. Assignment of 12
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hours in a semester of composition classes will constitute a full load. Current composition courses
are BA 101, and 102; EN 097, 098, 100, 101, 102, 243, 244, 246, 247, and 248; and JR 251 and 252.

Classroom faculty members with 40-week contracts - thirty seven (37) contact hours comprised of
fifteen contact hours per academic year semester and seven contact hours in the first summer session
or its equivalent. Composition faculty members shall teach 30 contact hours comprised of 12
contact hours per academic year semester and 6 contact hours in the first summer session or its
equivalent. If either a faculty member or the administration requests a deviation from this schedule,
the faculty member and the administrator must mutually agree to the revised work schedule.

Non-classroom faculty (librarians and counselors) with thirty four (34) week contracts--35 hours per
week, or its equivalent in the academic year. (See Appendix A.)

Non-classroom faculty with 42-week contracts shall work 35 hours per week for the 34 weeks
during the academic year plus the first summer session. If either a faculty member or the
administration requests a deviation from this schedule, the faculty member and the administrator
must mutually agree to the revised work schedule.

Fifty-two week counselors shall work forty (40) hours per week and follow the Job
Training/Training Solutions Calendar. (See Appendix A.) These positions will be offered to
counselors in order of seniority.

Academic year calendar adjustment for non-classroom faculty:

Non-classroom faculty who would like to adjust their 34 or 42 week schedules to follow the thirty-
two or forty week academic year calendar will have the option of working an extra half-hour per day
to make up the seventy hours. The extra half-hour per day shall be contiguous to the faculty
member’s normal workday. Any other new arrangement of hours is to be mutually agreed upon by
the faculty member and his/her supervisor.

Job Training and Training Solutions faculty members will have a normal workload of forty (40)
hours per week. Half-time Training Solutions faculty members will have a normal workload of
twenty (20) hours per week.

Preschool lab faculty members will have a normal workload of forty (40) hours per week.

1. One preschool lab instructor, assigned the infant lab responsibilities, will have a 52-week
contract that will be offered to qualified lab instructors and will be based on seniority.

2. All other preschool lab instructors will have 41-week contracts that include the academic year
and one summer session.

3. The lab preschool director and the child development program director will determine the
number of summer session openings based on enrollment of children and child development
students for each session.

4. Lab instructors will select their summer session(s) by seniority as defined by Article 6.G.

For the faculty member who assumes the responsibilities of athletic director, the normal workload
will be 18 contact hours per academic year or its equivalent. If two or more persons share the
responsibilities, the normal workload shall be adjusted proportionately.

Before any provisions of Article 6.G are implemented, faculty members will have the opportunity to
receive a normal workload. If a normal workload is not available in a faculty member’s
department/academic area, the College may complete that full-time faculty member’s normal workload
in other departments/academic areas.

In the event full-time faculty members are given additional class assignments to complete a normal
workload, the College shall pay overload when such assignment exceeds the normal workload.

The assignment of a given number of hours in one (1) semester shall not be construed to be a necessary
determinant for assignment of hours in a subsequent semester.

To support the primary responsibility of teaching, the full-time faculty role also includes college service,
student service, professional development, and pertinent curriculum development. Responsibilities
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include instructional preparation, accurate recordkeeping, evaluation of student performance,
maintenance of posted office hours (6.F.1), and academic advising,. The way these responsibilities may
be fulfilled will vary depending on each faculty member’s respective assignment. Faculty members shall
determine how they can best serve their department and the College in these faculty roles.

C. CONDITIONS

1.

The general working conditions that are not otherwise addressed in this agreement shall be maintained as
in effect at the time of the signing of this agreement except where improvements are provided by the
College. Alleged violation(s) of this section shall be pursued under the Type A grievance procedure
only.

The College shall assign each faculty member to a department. A faculty member’s assigned department
will be the department where the majority of his/her normal load is assigned. The department
head/program director shall, except for Training Solutions and Job Training, recommend at his/her
option the normal workload with final approval of the Dean. A department head/program director must
be a faculty member.

The College shall not reassign any faculty member from one department to another without discussing
the proposed reassignment with the faculty member. The faculty member may have the President of the
Association or a designee attend the discussion.

No faculty member transferred to another position within the bargaining unit shall be terminated as a
result of that position being eliminated. Such transferred faculty member shall retain seniority rights in
the previously held bargaining unit position.

Internships and Cooperative Education shall be equated at five (5) students per contact hour. Radiologic
Technology clinical coordination shall be equated at four (4) students per contact hour. Each faculty
member teaching cooperative education shall conduct a minimum of two (2) verified on-site visits per
student per course and one (1) evaluative meeting with the supervisor and the individual student near the
end of the course. Exceptions shall be granted when visitations are out-of the Grand Rapids area or for
unusual scheduling circumstances.

The College shall not assign a faculty member, other than Training Solutions faculty, more than one (1)
day teaching assignment at a location other than his/her own primary work site without the faculty
member’s approval.

Any faculty member whose load equals a full-time semester load shall be compensated and shall receive
fringe benefits equivalent to those received by a full-time faculty member for that period of time and at
the appropriate rate. Should this occur for four consecutive (academic year) semesters, a full-time
regular contract shall be offered the following semester. The faculty member shall be given a third year
of probation before tenure is granted. Summer semester assignments are not counted for this section. .

Course Development

When full-time faculty members submit new course offerings upon their own initiative, they will not be
remunerated for the effort of writing the courses. However, they have a right of first refusal for the
assignment to teach three (3) day sections of the new course(s) they have developed. If the class/es
is/are being offered as overload, the faculty member who developed the course must make the course
his/her first and second selection, or he/she forfeits the right of first refusal for that semester. This section
supersedes level one in overload selection. Non-classroom faculty members have a right of first refusal
for the teaching assignment(s) outside their normal work hours.

If a dean requests faculty members (including part-time/adjunct) to develop a specific new course to
serve a specific purpose (e.g., a course required as part of a new program), they will be remunerated for
such work at the appropriate rate in Appendix B-22, but may not necessarily have a right of first refusal
to teach the course. The Faculty Association and the dean will agree to the approximate number of hours
needed before the start of the work.

Training Solutions faculty shall have course development as part of their normal workload.
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10.

Normal course revisions take approximately four (4) hours and are done every three (3) years. If a dean
requests faculty members to revise course outlines in a manner different than the normal course revision
process, they will be remunerated at the appropriate rate in Appendix B-22.

The Faculty Association and the dean will agree to the approximate number of hours of compensation (if
more than 4) before the start of the work.

Training Solutions faculty shall have course development as part of their normal workload.

Challenge Examination Development, Proctoring, & Grading

The appropriate instructional dean shall authorize the development of challenge examinations. Requests
for such authorization should be sent to that dean.

Faculty members will be compensated at the appropriate rate in appendix B-22 up to a maximum of 15
hours for the development of a new challenge examination and appropriate supplemental materials for
each course.

All revisions of these testing materials will be initiated and monitored by the appropriate academic dean.
It is suggested that the tests should have longevity of three years. These testing materials will be
assessed for needed revisions by the dean. In those cases where revision is necessary, payment to the
faculty member for needed changes shall be computed at the appropriate rate in appendix B-22, up to a
maximum of 15 hours per course.

The faculty member and the dean will agree to the approximate number of hours needed, prior to the start
of the work.

Compensation for proctoring and grading challenge examinations can be found in Appendix B-22.

D. SENIORITY

1.

Seniority begins from the individual’s most recent appointment date to full-time service at the College
(GRIJC/GRCC) as a member of the Association. In instances where the faculty member has been
continuously employed as a member of the Association under a full-time temporary contract immediately
before a regular full-time appointment, seniority begins with the starting date of the continuous full-time
temporary employment. (See Article 3.F.6.)

Department or academic area seniority shall begin with the date of assignment to a department or
academic area or the date of commencement of full-time work as a faculty member, which ever date is
later. Such seniority shall prevail in all questions concerning order of selection of overload assignments
consistent with the provisions of Article 6 G. Department or academic area seniority is used to
determine the order of layoff within a department or academic area.

Ties will be broken first by date of written acceptance of employment to a full-time position represented
by the Association and second, if necessary, by blind draw. This does not supersede ties broken by prior
agreement.

A faculty member who is transferred to a different department or academic area at the request of the
College shall carry his/her department or academic area seniority into the new department or academic
area. A faculty member who requests and is granted a transfer will use his/her start date in his/her new
department or Academic Area as his’her department or academic area seniority date.

Human Resources will prepare a master seniority list indicating length of continuous full-time service at
Grand Rapids Junior/Community College and issue the list to the Faculty Association President no later
than 60 days after the beginning of the academic year.

Full-time faculty temporarily assigned to full time administrative or support duties shall not be credited
with Grand Rapids Community College faculty seniority for that time. This provision shall apply to
temporary assignments beginning August 23, 1984.

Any Grand Rapids Community College administrator returning to the classroom as a full-time faculty
member will receive credit toward seniority equal to the number of years served as a full-time faculty
member at Grand Rapids Junior/Community College.
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Sabbatical leaves shall be credited toward seniority.

Faculty members required to attend or participate in military service obligations, other than weekly or
monthly drill sessions because of membership in Reserve Units, shall be credited that time of service
toward seniority.

E. STUDENTS AND RECORDS

1.

Faculty members shall not allow unauthorized persons in their classes for more than one (1) class
session. Unauthorized persons are those who have no evidence of having paid their tuition.

Faculty members shall not cancel a class without prior approval of the appropriate academic dean or
designee.

Each faculty member shall maintain records of individual students for seven (7) years. A faculty
member, upon separation of employment, shall leave the records with his/her academic dean. Faculty
members will be supplied with appropriate grading and record materials on a timely basis. Faculty will
have at least one week’s notice before submitting the records.

Final grades for 14-week classes must be submitted to the Student Record’s Office by the due date
identified in the faculty calendar. This due date will be at least 72 hours (excluding weekend days and
holidays) from the end of the last scheduled final exam for that semester.

For all classes ending prior to the normal 14-week semester (e.g., 7, 10, and 12-week classes), grades
must be submitted to the Student Record’s Office within 72 hours (excluding weekend days and
holidays) from the scheduled end date of that class.

Training Solutions faculty shall submit end of course paper work within 72 hours (3 work days) of the
completion of the course.

F. OFFICE HOURS / MEETINGS FOR FULL-TIME FACULTY

1.

Classroom faculty shall be on campus a minimum of five (5) office hours per week for student
consultation in addition to their normal teaching load. Faculty members shall schedule hours where
appropriate in both a.m. and p.m. modules in locations accessible to their students.

So as to best serve the students, faculty members will schedule, post, and adhere to office hours in units
of no less than 30 minutes. Faculty members shall submit their schedules to their academic dean upon
his/her request. If the faculty member will not be in his/her scheduled location during these hours, he/she
must post the new location in a reasonable manner and place.

The faculty member shall also be available additional times for participation in meetings related to
his/her assignment as scheduled by his/her deans or department heads/program directors. Regular
attendance at these meetings is important to fulfilling the role of a faculty member.

Training Solutions faculty shall schedule office hours by mutual agreement between the faculty member
and the executive director or designee for a rolling thirty day period.

Faculty shall attend commencement.
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G. OVERLOAD

Overload is work not assigned as part of the normal workload. Overload shall be assigned to faculty members in
the following manner.

1. A faculty member must be qualified for an overload assignment. Qualifications may include but are not
limited to the following: study within the academic discipline, related work experience, academic
achievements related to the overload assignments, and credentials similar to those held by individuals who
have taught the same course in the past.

2. The dean may limit overload of a faculty member based on and using the following conditions and the
process:

a. Conditions
(1) Probationary faculty may be limited to one overload selection per semester during their first year.

(2) Teaching performance, including:

(a)  Allowing persons who have not paid tuition for the class to attend more than one class
session.

(b)  Failure to turn in grades on time.

(c)  Failure to meet classes during the time scheduled and for the appropriate length of time
as stated on the faculty member’s faculty information form.

(d) Failure to complete an assignment. This shall not apply to faculty who are unable to
complete the assignment due to sick leave or other justifiable reasons.

(e)  Unsatisfactory evaluation (see Memo of Understanding, Faculty Evaluation).

b. Process
If the faculty member has demonstrated poor teaching performance, the following process will occur:

(1) The faculty member will be given a written warning by his/her dean documenting the
unsatisfactory performance and stating that improvements must be made. If improvements are
not made the dean may take corrective action. The faculty member must receive this warning
within 30 days from the end of the semester in which the poor performance occurred. The
warning remains in effect for two years from the semester to which the warning relates. The
faculty member and the dean shall develop a faculty improvement plan.

(2) Upon a second similar infraction the dean may limit the overload of a faculty member in the
following manner. The dean must notify the faculty member, in writing, documenting the
unsatisfactory performance. Overload limitations must relate to the infraction, and the limit may
take the following forms:

(a) limitation of the number of contact hours

(b) limitation of the number of different course preparations

(c) limitation of the total number of students

(d) restriction of courses allowed for selection

(e) other restrictions as agreed to by the affected faculty member and dean

The dean shall monitor progress made on the improvement plan and may limit overload if any
unsatisfactory teacher performance continues.

3. Whenever possible, all overload opportunities must be offered and equitably shared among all full-time
faculty members, subject to the limitations of Article 6.G.2.

4. Classes shall be offered to qualified personnel by rotation according to their seniority. The overload will be
offered to personnel in the following order. When all faculty have acquired their maximum overload hours
or rejected assignments, the process moves on to the next level.

Level 1  Full-time faculty members within a department or academic area who have taught a course as
part of their normal workload within the previous five (5) years may select such courses. Any
faculty members with two or more pre-assigned hours (or equated hours) beyond their normal
workload shall have these hours replace their first rotation selection. Faculty members may
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10.

11

12.

select up to eight (8) hours at this level. The selection process does not move to level two until
each level one faculty member has selected eight (8) hours or has passed. A faculty member is
assumed to have passed when there are no level one classes available for selection which would
still be within his/her eight (8) hour limit.

Level2  Other qualified full-time faculty within the department or academic area

Level 3 Other qualified full-time faculty members and half-time Training Solutions faculty, at the
discretion of management, retired faculty members. (It is the faculty members’ responsibility to
submit in writing their desire to teach in another department. This request should be sent to the
dean responsible for the department in which they desire to teach.)

Level4  Returning part-time/adjunct faculty and, at the discretion of the Association President, qualified
administrative staff.

Level 5 Other qualified personnel.

Examples of pre-assigned hours are summer (fall/winter) academic advising, grant projects that provide
stipends, non-academic assignments where stipends are paid, and projects, assignments, etc., where stipends
are granted. Hours that are excluded: curriculum development and course development, non-instruction
work (e.g., equipment/lab maintenance) paid at the 2% rate. If pre-assigned hours are not revealed at the
beginning of the overload selection for one semester (summer, fall, and winter), then the faculty member
shall forego his/her first rotation selection for the following semester.

Administrative personnel who are assigned a class are excluded from the bargaining unit, do not accrue
seniority or longevity, and do not pay dues. They are required to pay the responsibility fee.

Timing of overload selection: See Memo of Understanding.

New class sections which open after final overload selection has occurred shall be offered to qualified full
time faculty within the department or academic area in the order of the lowest amount of overload selected.

During the academic year, a faculty member may select up to twelve (12) hours of overload per semester. To
avoid the splitting of classes, a faculty member may exceed this limit by no more than one contact hour.
Classes will be split between faculty members only with the approval of the appropriate dean.

During the academic year, an adjunct faculty member may be assigned up to twelve (12) contact hours per
semester. To avoid the splitting of classes, an adjunct faculty member may exceed this limit by no more than
one contact hour.

During the summer semester, overload for all faculty members shall be limited to twenty-six (26) contact
hours. Faculty members with the elective 40/42 week contracts shall have a summer overload cap of
nineteen (19) contact hours. (See Article 7.Z.)

Equated hours:

A. All compensation except for substitute pay and travel time pay shall be equated to contact hours and
shall count toward the hour limits of Article 6.G.9 through 11. These hours shall be called “equated
hours.”

B. The number of equated hours for a faculty member shall be determined by dividing the dollar
amount of the compensation described in Article 6.G.12.A by the current Master’s overload rate
found in Appendix B-20. Compensation which totals more than %2 of the Master’s overload rate per
semester will count toward an equated hour.

C. Any faculty member with two or more pre-assigned or equated hours beyond his/her normal
workload who wishes to retain his/her first rotation overload selection may request from his/her
Dean a reduction of his or her normal work load assignment by a maximum of three (3) contact
hours. The Dean may grant the request; at which time, the equated hours will be applied to the
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normal load. The faculty member must select additional classes during overload selection to make
up the requested reduction in the faculty member’s normal work load.

Any faculty member making the request described in the preceding provision (i.e., Article 6.G.12.C)
must make the request before overload selection begins.

Any faculty member may elect that one hour of compensation for his or her summer equated hours
be paid before the end of the winter semester. This election must be made in writing by April 30.

13. Training Solutions work is not subject to the overload selection process.

H. DISTANCE LEARNING

1.

Distance Learning — Courses wherein the student and the faculty member are separated by time and/or
space, generally delivered via some form of technology. Categories of distance learning course options

include:

a. Telecourse — A course that is primarily delivered via television broadcast or video.

b. Interactive Television (I-TV) — A course delivered in real-time over two-way interactive television
to one or more sites.

c. Online — A course delivered via the web using the College’s designated course management system.

d. Hybrid — An online course that includes scheduled classroom instruction. Scheduled classroom

instruction shall not exceed fifty percent of the contact hours for the course.

Telecourse Instruction

a.

Telecourse classes (except EN 101) will be conducted with a forty (40) student maximum. Up to ten
(10) additional students may be added to a section with the faculty member’s permission. (No more
than ten (10) students may be added to a section.) The faculty member will be compensated 1/10 of
a contact hour for each additional student.

English 101 telecourse classes will be conducted with a twenty-five (25) student maximum. Up to
six (6) additional students may be added to a section with the faculty member’s permission. (No
more than six (6) students may be added to a section.) The faculty member will be compensated 1/6
of a contact hour for each additional student.

The enrollment limit for labs associated with telecourses will be twenty-four (24) students.

3. I-TV Course Instruction

a.

The maximum number of sites for 2-way video/audio is four (4), which includes the broadcast
site.

The maximum number of students allowed per section is thirty (30).

If the administration requests a faculty member to overload an I-TV class and the faculty member
accepts, the formula to determine the rate of pay for the additional student/s shall be as follows:

1/15 x # of students x # of contact hours for the class x the overload rate

In the event there is no courier service, travel time pay and mileage reimbursement shall be paid
regardless of the assignment of the class as normal load or overload. (Refer to Article 7.E.)

4. On-line Course Instruction

a.

The enrollment for on-line classes will be no greater than twenty-two (22) students per section.
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b. If the administration requests a faculty member to overload an online class and the faculty member
accepts, the formula to determine the rate of pay for the additional student/s shall be as follows:

1/15 x # of students x # of contact hours for the class x the overload rate

Hybrid Course Instruction
a. The enrollment for hybrid classes will be no greater than twenty-two (22) students per section.

b. If the administration requests a faculty member to overload a hybrid class and the faculty member
accepts, the formula to determine the rate of pay for the additional student/s shall be as follows:

1/15 x # of students x # of contact hours for the class x the overload rate

Qualifications for I-TV, Online, and Hybrid Instruction

Faculty members must be qualified to teach with the appropriate technology before they are assigned
or select I-TV, online or hybrid courses. The College shall provide training opportunities to faculty
members wanting to teach a class using these delivery systems. The qualifications for teaching these
courses may be met by completing the College’s distance learning training. Faculty members may
choose to receive training through other means. Faculty members who have taught GRCC I-TV,
online, or hybrid courses shall be considered qualified for that category of distance learning
instruction.

Online and Hybrid Training

a. A faculty member who wants to complete the College’s Online/Hybrid training and create a
template for a course without an existing template shall get department approval before submitting
his/her request to the Online/Hybrid Coordinator. Deans’ Council shall make final approval of
online ¢ourse offerings. ’

b. A faculty member who wants to complete the College’s Online/Hybrid training for a course with
an existing template shall submit his/her request to the Online/Hybrid Coordinator. These faculty
members will be selected based on the earliest written (including e-mail) request for training.

c. Half of the enrollment in each Online/Hybrid training shall be reserved for faculty members
creating a course without an existing template and half for those taking the training for a course
with an existing template. Enrollment will be open to other faculty if the training is not filled two
weeks prior to the start of the training.

Compensation

The College shall provide compensation for the creation of an online course template. An online
course template includes the online syllabus, the online weekly plan for the course, and the initial
student instructions explaining the structure of the course.

The compensation will be as follows:
a.  Online/Hybrid

Online Template Creation — Compensation equals the course development hourly rate (Appendix
B-22) times fifteen (15) times the number of credit hours of the course. Faculty members who
create a template for a course without an existing template shall be compensated for the template
creation.

b. I-TV

A faculty member shall be compensated one (1) additional contact hour for the first time he/she
teaches a particular course in the I-TV format.
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I. INTELLECTUAL PROPERTY AND RESIDUAL RIGHTS

The Board recognizes the traditional rights of a faculty member to maintain full ownership of and benefits
from any works produced on his/her own unless the College compensates the faculty member for such
development or College resources are used. Such work includes, but is not limited to, literary, musical, or
artistic compositions; inventions; processes created or materials authored.

If a faculty member uses College resources, the faculty member and Provost, or designees, shall mutually
agree to the management of intellectual property and allocation of residual rights.

College resources (for the purposes of this article) shall not include the use of the College library, office
space, or College owned computer therein.

It is understood that a faculty member’s lesson plans and materials created in support of those lesson plans
(such as, but not limited to, class notes, handouts, presentations, and tests) are the property of the faculty
member. A faculty member compensated for the creation of an online course template shall not retain
ownership of the template.
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ARTICLE 7 - SALARY, WAGES AND BENEFITS

A. SALARY SCHEDULES

The salaries of faculty members covered by this agreement shall be set forth in:
Appendix B-1 for Contract Year 2007-2008
Appendix B-2 for Contract Year 2008-2009

Appendix B-3 for Contract Year 2009-2010
Appendix B-4 for Job Training and Training Solutions for Fiscal Year 2007-2008

Appendix B-5 for Job Training and Training Solutions for Fiscal Year 2008-2009

Appendix B-6 for Job Training and Training Solutions for Fiscal Year 2009-2010
Appendix B-7 for Preschool for Contract Year 2007-2008

Appendix B-8 for Preschool for Contract Year 2008-2009

Appendix B-9 for Preschool for Contract Year 2009-2010
-Appendix B-10 for 52-week Counselors for Contract Year 2007-2008

Appendix B-11 for 52-week Counselors for Contract Year 2008-2009

Appendix B-12 for 52-week Counselors for Contract Year 2009-2010

Appendix B-13 for Tutorial Laboratory Coordinators and Laboratory Technicians for Contract Year 2007-2008
Appendix B-14 for Tutorial Laboratory Coordinators and Laboratory Technicians for Contract Year 2008-2009
Appendix B-15 for Tutorial Laboratory Coordinators and Laboratory Technicians for Contract Year 2009-2010

B. SALARY FOR OVERLOAD

The remuneration for teaching overload is shown in Appendix B-20.

C. SALARY - EXTRACURRICULAR - PROJECT SEMINARS

The remuneration for all College extracurricular activities is in Appendix E of this Agreement. Appendix F
contains the remuneration schedule for project seminars.

D. LONGEVITY

NOTE: Any faculty member hired (reporting to employment) after May 31, 1981 will be given longevity
credit only for Grand Rapids Public Schools/Grand Rapids Junior College/Grand Rapids Community College
employment. Faculty members hired after June 30, 1991, will be given credit only for Grand Rapids
Community College longevity.

Once earned, these increments accumulate and are paid in all subsequent years of employment at the College
(Appendices B-16 & B-17).

1. Longevity Service
Faculty will earn longevity service increments on the following timeline:
At the start of each of these years: 13", 18" 23™ | 28" | 33%,

These increments will be paid according to the schedule in Appendix B-16.
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2. Longevity Training
Longevity training increments will be paid according to the schedule in Appendix B-17at the start of
these years: 4™, 18", 23 28® 33,
To be eligible for a longevity training increment, faculty members must complete six credit hours of

study.
Training earned between the following years, Paid when it is earned and submitted, but not
inclusive paid before the start of these years:
0- 9 years 4m year
12-23 18" year
18-28 23" year
23-33 28" year
28-38 33" year

If the longevity training credit is earned after the start of any longevity training eligibility year, the longevity
pay will be prorated for the remaining part of the year in which training credits are submitted according to the
dates in Article 7.G.

Longevity training includes:

a.
b.
c.

Graduate credit
Undergraduate credit
Non-credit Product Service School; non-credit National Science Foundation; National Defense

Education Act seminars; professional societies; training programs and workshops as approved under
Article 7.H (Advanced Training beyond a Master’s Degree).

Continuing Education Units (twelve to fifteen hours of instruction shall be equal to one semester hour
of credit).

Current and appropriate work experience in an hourly or salaried position in business or industry.
(The nature and amount of work experience applicable for longevity credit will be evaluated by the
appropriate dean. Normally, 80 hours of appropriate work experience shall be equated to 1 semester
credit of advanced study.)

E. TRAVEL TIME PAY AND MILEAGE REIMBURSEMENT

1.

A faculty member teaching an off campus class shall be reimbursed the exact cost of parking at such
off-campus class upon submission of receipts for such parking costs. Mileage reimbursement shall
be made according to the IRS rate and shall apply to travel beyond a faculty member’s normal
commute. It shall be measured from the faculty member’s home to the work site and shall not
exceed the mileage from the downtown campus to the work site. If a faculty member teaching an off
campus class as part of his/her normal work load elects not to use his/her personal automobile,
he/she shall be provided with a College car if one is available.

Adjunct Mileage
a. “Normal commute” is the distance between a faculty member’s home and the downtown
campus.

b. Mileage beyond the normal commute is compensable.

A faculty member must be assigned classes at more than one work site during a semester to be
eligible for mileage reimbursement under this provision. In other words, any faculty member
with only one assigned teaching location wouldn’t qualify for mileage reimbursement.

A fulltime faculty member teaching a class as part of his/her normal workload outside the district
and twenty-five (25) or more miles from the home campus shall be eligible for travel time pay,
provided the faculty member is not receiving release time, co-op time, internship time, or
remuneration under Appendix E for the same assignment. Travel time will be compensated at one
half (1/2) the overload rate (hourly rate = overload rate + 2 + number of weeks per semester).
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Travel time will be calculated from the faculty member’s home to the work site and will be
determined mutually by the faculty member and his/her dean. Travel time shall not exceed the travel
time from the downtown campus to the work site. The faculty member will receive written
verification of the amount of travel time per trip. The dean shall notify any faculty member eligible
for travel time pay at the beginning of each semester.

Exception to travel time pay requirements will be made for ITV courses as referenced in Article
6.H.3.C.

4. The faculty member must submit a completed reimbursement form for both travel time pay and
mileage reimbursement. Travel time pay forms shall be available through the Human Resources
Department and must be returned to Human Resources at the end of each semester (the day that
grades are due). Mileage reimbursement forms shall be available through Financial Services and
returned to Financial Services.

5. If a faculty member agrees to have his/her entire normal work load at a location more than twenty-
five miles from the home campus, he/she will not be eligible for travel time pay or mileage
reimbursement for travel to and from home. However, travel required to and from that work site to
the home campus will be eligible for mileage reimbursement at the IRS rate.

F. SALARY SCHEDULE CREDIT

Credit on the salary schedule beyond five (5) years may be granted by the President to new (incoming)
faculty members for teaching, industry, business and/or military experience and service. The President’s
decision shall be final and binding.

G. CHANGES IN SALARY

Each faculty member’s base salary (step from salary schedule, longevity service, longevity training, degree,
advanced training beyond a master’s degree, and G credit) shall be adjusted at the beginning of each
semester. The faculty member must provide to the Director of Human Resources (Labor Relations,
Employment & EEO/AA) his/her appropriate credentials (from an accredited institution) in accordance with
his/her degree status.

Such remuneration will be paid for the fall semester if written verification is submitted on or before
September 30, and will be paid for the winter semester if submitted on or before February 16 and will be paid
for the summer semester if submitted on or before June 15. If verification is submitted after the above dates,
the additional remuneration will begin at the beginning of the next semester.

Job Training and Training Solutions faculty members’ base salary shall be adjusted July 1 and/or January 1.
Evidence of longevity training, longevity service, degree, and advanced training beyond a master’s degree is
due by August 1 to be effective on July 1 and by February 1 for January 1.

H. ADVANCED TRAINING BEYOND A MASTER’S DEGREE

Remuneration for advanced training beyond a master’s degree is in Appendix B-18.

Courses to be used toward master’s plus credit must be graduate level (exceptions solely with prior approval
from the appropriate dean). It is the responsibility of the faculty member to submit written verification in a
timely manner to the Human Resources Department. See Article 7.G “Changes in Salary.”

Non-Credit Product Service School; non-credit National Science Foundation; National Defense Education
Act seminars; professional society training programs and workshops will be recognized for Master’s + 10,
Master’s + 20 or Master’s + 30 under the following conditions:

1. Request must be submitted in writing to the appropriate academic dean at least ten (10) days prior to
the commencement of the course. Such request must include the course name, description, including
number of hours of instruction, date, and the name of the source of training offering the course.

Such courses or workshops must be equivalent to college credit courses.

3. The courses must be related to the faculty member’s regular College assignment. The
administration’s judgment of this condition is final and binding and is not subject to the grievance
procedure.
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Approval or disapproval shall be submitted in writing to the faculty member.

5. Twelve to fifteen hours of instruction shall be equal to one (1) semester hour of credit. The academic
dean will provide in writing to the faculty member and Human Resources the credit equivalent that
will be granted for the course.

I. SALARY FOR EXTRA WORK

A full-time faculty member requested by the administration to work, in his/her regular assignment, outside
the academic year or during academic year vacation periods shall be compensated at the rate of two percent
(2%) of his/her base salary (step from salary schedule, longevity service, longevity training, degree, advanced
training beyond a Master’s Degree and G credit) per one (1) full week (5 days) of work or four tenths of a
percent (.4%) per normal workday. (See Appendix B-23.)

J. PART-TIME AND ADJUNCT SALARIES

1.
2.

Classroom adjunct faculty members shall be paid the appropriate rate in Appendices B-21.

Non-classroom adjunct faculty members shall be paid the appropriate pro rata rate calculated from
Appendices B-1, B-2, or B-3. Hourly part-time faculty members shall be paid the appropriate rate in
Appendices B-7, B-8, or B-9.

Adjunct Job Training faculty members shall be paid the appropriate pro rata rate in Appendices B-4, B-5,
or B-6. Half-time Training Solutions faculty members shall be paid 50% of the Instructor rate in
Appendices B-4, B-5, or B-6.

Sections D. “Longevity,” Q. “Payroll Deductions,” and R. “GRCC Tuition” shall not apply to faculty
members working less than one-half time or to those employed only in the summer.

Hourly part-time and half time Training Solutions faculty members shall receive prorated insurance if
qualified under Article 7.P.

K. SUBSTITUTE SALARIES

Faculty members requested by the administration to instruct classes other than their own scheduled classes
and who accept such assignment shall be paid on a per contact hour basis equal to the overload rate divided
by fifteen (15). Reasons for such paid substitutions shall be as follows:

1.
2
3.
4

6.

Absence due to illness of faculty member or death of family members or friends.
Absence due to leave without pay.

Absence due to leave with pay when such leave is requested by the Administration.
Absences due to visitation leave (first two (2) days only).

Death of faculty member until a new appointment is possible.

To fill vacancies until a regular appointment is made.

L. OVERTIME FOR HOURLY PAID FACULTY MEMBERS

1.

Hourly faculty members who are eligible for overtime shall be paid straight time up to forty (40) hours
per week. When a faculty member is requested by his/her immediate supervisor and agrees to work
overtime, overtime shall be paid at the rate of time and one-half for all hours worked over forty (40) and
per one (1) week. All overtime must be authorized by the faculty member’s immediate supervisor.

Hours worked on Saturdays and Sundays shall be paid at the rate of one and one-half times the hourly
rate if those hours exceed forty hours (40) for the week. Hours worked on designated College holidays
shall be paid at the rate of two (2) times the hourly rate plus regular holiday pay for hours worked, if
eligible for the same.

Each hourly faculty member shall receive a paid 15-minute break in the morning and in the afternoon,
and shall receive an unpaid lunch break near the middle of his/her day.
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M. COMPENSATORY TIME FOR HOURLY FACULTY MEMBERS

Compensatory time is measured from the number of hours authorized for the position. Compensated time
shall be accumulated at straight time up to forty (40) hours per week and at the rate of time and one-half for
all hours worked over forty (40) per week. Compensatory time shall be granted as determined by the
immediate supervisor. No compensated time shall be accumulated unless authorized by the faculty member’s
immediate supervisor.

Compensatory time may be accrued only to the extent allowed by law. Compensated time shall be utilized or
converted to pay prior to transferring or changing positions or termination. In the last pay period of the fiscal
year, any compensatory time over forty (40) hours (27 worked hours) in a faculty member’s account will be
paid.

N. HOLIDAY PAY (Hourly faculty members)

The following conditions shall be met for an hourly faculty member to obtain holiday pay:

1. Hourly faculty members regularly employed for 32.5 hours or more per week shall be paid a full day for
each holiday.

2. Hourly faculty members regularly employed between 20 hours and 32.5 hours shall be paid on a prorated
basis according to the average number of hours worked.

3.  Hourly faculty members (full and part-time) must complete the last scheduled workday prior to the
holiday and commence work at the scheduled time the first scheduled workday after the holiday. This
section shall not apply when there is proven illness or injury or when a holiday falls within a faculty
member’s vacation.

O. PAYROLL

Base salary (step from salary schedule, longevity service, longevity training, degree, advanced training
beyond a master’s degree, and G credit) will be paid in approximately equal payments beginning not later
than the second Friday in September and every two weeks thereafter. Hourly faculty members shall be paid
longevity increments as a lump sum payment the first date in December. A thirty-two (32) or thirty-four (34)
week faculty member must select to be paid over twenty (20) or twenty-six (26) pay periods. If a selection is
not made, twenty- six (26) pays will occur. A faculty member with a longer contract will be paid over
twenty-six (26) pays. This selection will remain in place for subsequent years until changed by the faculty
member. Any changes must be made by August 1*. Faculty members hired during the year will have their
base salary spread evenly over the remaining pay periods.

For Training Solutions and Job Training faculty, base salary (step from salary schedule, longevity service,
longevity training, degree, and advanced training beyond a master’s degree) will be paid in approximately
equal payments beginning no later than the first pay date that includes the faculty member’s date of
employment and every two weeks thereafter.

Overload compensation shall be distributed throughout the normal paydays in the semester, beginning not
later than the third (3") pay period after the teaching begins. In the event a normal workload may not be
available winter semester, a faculty member may elect to defer payment for fall overload until winter
semester.

Pay for extracurricular, special projects, part-time/adjunct, overtime and other non-base compensation will be
paid during the pay periods in which it is earned.

If a faculty member’s annual load is less than a normal workload, he/she retains his/her full-time status;
however, the faculty membet’s base salary is reduced as follows:

1. The first two contact hours are reduced at the overload rate.

2. The remaining shortfall is reduced on a pro rata basis.
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P. INSURANCE

1.

The insurance benefit program described below shall continue for the duration of this Agreement unless
changed by mutual agreement between the Association and the College.

Hospital-Medical
Each full-time faculty member is entitled to the insurance benefits. (Adjunct faculty who have
previously received health benefits, see memo of understanding dated August 11, 2004.)

Hourly faculty members qualify to receive full benefits with a workload of 32.5 hours or more per week.

Hourly faculty members, half-time trainers and salaried non-classroom faculty members with continuing
contracts working 20 hours or more, but less than 32.5 hours per week shall be paid hospital medical on a
pro rata formula using 32.5 hours as the base.

If the plan allows, adjuncts shall have the ability to purchase health insurance coverage under the group
rate, but without employer contribution.

a. Carrier
(1) Faculty members shall continue to be insured by the carrier with whom they presently have
coverage unless they notify the College Business Office of a change on or before the last day of
the open enrollment periods of the insurance companies.

(2) New faculty members shall make a choice of carriers prior to commencing employment.
Coverage begins the first day of the month following your hire date.

(3) Faculty members may select MESSA, Priority Health, or Grand Valley Healthcare Plan during
open enrollment.
b. Coverage
(1) Hospital - Medical Insurance

(a) Members electing MESSA coverage will contribute the following amount toward the
monthly premium:
Single: $40/per month
Double: $75/per month
Family: $95/per month

Faculty members electing either Priority Health or GVHP will not contribute toward the
monthly insurance premium. There will be no change in planned deductibles.

(b) Effective July 1,2001 MESSA Super Care 1 including-the Hearing Care Rider, Preventive
Care Rider and Prescription Drug Rider (co-pay $5/$10).

(c) The insurance carriers shall be mutually designated by the College and the Association.
(d) Benefits.
1. Refer to plan document for specific benefits.

2. Ifthe faculty member is not in need of such benefits, the College will pay $325 per
month toward the Optional insurance programs or a cash payment in lieu of hospital
medical benefits. For each of the following years, 2008/2009 and 2009/2010, this
amount will increase either 4.0% for 2008-2009 and 2.0% for 2009-2010 or the
increase on health care costs, whichever is less.

(2) Each faculty member must select hospital-medical coverage based on COORDINATION (need
and family status) OF BENEFITS. The selections are as listed below:
(a) Employee with family
(b) Employee and spouse
(c) Employee only
(d) Option program, see Appendix H
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Example: If your spouse is not covered with hospital- medical coverage, you should select
(a) or (b). If your spouse has single hospital-medical coverage with his’her employer, you
should select (c). If your spouse has you covered, you should select (d).

(3) Husband and wife both employed by the College and pursuant to their qualifications may select
any of the above but shall not receive double health insurance coverage.

(4) Any faculty member, via payroll deduction, may select other insurance benefits if available
from MESSA or other carriers provided by the College.

(5) Should a faculty member die during the period covered by this Agreement, continued coverage
for the family of the faculty member shall be offered according to the Federal COBRA
guidelines. The College will pay the premium for the first sixty days. After sixty days, such
cost must be paid monthly according to COBRA guidelines by the faculty member’s
representative.

Life Insurance/Death Benefit

The College shall provide each full-time salaried faculty member a death benefit or term life insurance
coverage equal to one and one-half (1'%) the faculty member’s base salary (calculated as the sum of step
from salary schedule, longevity service, longevity training, degree, advanced training beyond a master’s
degree, and G credit).

Full-time hourly faculty members shall receive $30,000 death benefit.
A $12,000 death benefit shall be paid to the following:

a. Part-time hourly faculty members working 20 hours or more but less than 32.5 hours per
week.

b. Adjunct faculty employed from 6-14 contact hours.

c. Non-classroom faculty employed at least 10.5 hours per week but less than full-time.

The additional term life insurance program implemented in 1969-70 shall continue under the following
conditions:

a. Must have no fewer than 75% of the faculty members participating or participation pursuant to the
insurance company’s policy.

b. Must comply with the insurance carrier’s rules and regulations.
The rate charged to the faculty member, via pay deductions, shall be $.38 per $1,000 per month - no
rebates.

d. The amount of term life insurance coverage which can be purchased is up to $20,000, of which the
Faculty Association pays the premium on the first $1,000. Any additional purchase is subject to
insurance company requirements.

The College shall provide not less than $1,000,000 liability insurance for each faculty member during the
time (hours and days) he/she is employed by the College.

Long Term Disability effective January 1, 1975
a. Will be provided for each full-time faculty member who had at least two (2) years of Grand Rapids
Community College/Junior College employment with the following stipulations:
(1) 90-day waiting period
(2) 50% of the faculty member’s base salary. (step from salary schedule, longevity service,
longevity training, degree, advanced training beyond a Master’s degree and G credit)

(3) Offsets
(a) Social Security
(b) Worker’s Compensation
(c) Michigan Public School Retirement
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b. Will be provided for each full-time faculty member with at least two (2) years of Grand Rapids
Community College/Junior College service and vested in Michigan Public Schools Employee
Retirement System (or participating in the Optional Retirement Plan and meeting the requirements
of vesting in the Michigan Public School Employee Retirement System), with the following
stipulations:

(1) 60-day waiting period
(2) 66 and 2/3% of the faculty member’s base salary (step from salary schedule, longevity service,
longevity training, degree, advanced training beyond a Master’s Degree and G credit)

(3) Offsets
(a) Social Security
(b) Worker’s Compensation
(c) Michigan Public School Retirement

(4) Each faculty member must utilize all of his/her sick leave before becoming eligible for LTD
benefits.

7. Dental and Vision Reimbursement Program
A. Dental

Eligibility and Protection:
The College shall provide reimbursement to each full-time faculty member.

Reimbursement shall be for the faculty member and dependent/immediate family member (spouse,
son, daughter and/or minor child assigned to the faculty member by a court) for the following dental
care protection:

(1)  Scaling and polishing

(2) Fillings

(3) Fluoride treatment

(4) Extraction

(5) Diagnostic X-rays

(6) Root canals

(7) Crowns

(8)  Oral surgery

(9) Bridge, denture and partials

(10) Periodontics

(11) Anesthetics while providing any of the above
(12) Orthodontics (children to age 19)
(13) Oral and maxillofacial surgery
(14) Teeth sealing

The following are excluded:

(1)  Any service or supplies not furnished by a licensed dentist.

(2)  Any service or supply not reasonably necessary for the dental care of the eligible individual.

(3) Cosmetic.

(4)  Any care provided or reimbursed by other sources.

(5) Replacement of lost or stolen bridge, denture and/or partials.

(6) Any portion of a charge for a service in excess of the reasonable and customary charge (the
charge usually made by the provider when there is no insurance, not to exceed the prevailing
charge in the area for dental care of a comparable nature, by a person of similar training and
experience).

B. Vision
a. Eligibility
(1) The faculty member must be full-time.

(2) Dependents are:
(a) The employee’s spouse
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(b) The employee’s son, daughter, step-children, adopted children, and/or children
assigned to the faculty member by the court as defined within the meaning of the
United States Internal Revenue Code.

b. Services and Material Covered

(1) Vision examination by:
(a) Optometrist
(b) Ophthalmologist
(2) Correctable Lenses by Prescription
(a) Regular
(b) Contact
(3) Frames

(4) Corrective Surgery

Services and Materials not Covered

(1) Cosmetic purposes

(2) Non-corrective lenses

(3) Vision therapy

(4) Medical or surgical treatment of the eyes except for corrective surgery

(5) Replacement of lost lenses or frames

(6) Charges to which benefits are provided under Worker’s Compensation, other laws, other
insurance, or other Board policies, rules, etc.

(7) The cost of any service and/or material or of any combination thereof over the tri-annual
allowance.

C. Reimbursement

Rate

The College shall reimburse the faculty member 90% of the actual charge with a maximum
annual reimbursement for the full family each fiscal year (July 1 to June 30) as follows.

2007-08 2008-09 2009-10
$2,500 $2,500 $2,500

Procedure

(a) The faculty member must pay the full cost for eligible services and materials and submit a
copy of the doctor’s billing and show evidence of payment (canceled check or other
documents acceptable to the College) along with the College’s dental-vision reimbursement
claim form.

(b) The College will process the claim according to its policies and procedures in effect for all
other billings.

(c) External and Internal Coordination Benefits shall apply to all eligibility claims.

8. Flexible Spending Account (Effective April 1, 2008)

a.

All faculty members will have the opportunity to contribute to a flexible spending account established
by the College, to cover medical expenses not covered by health care provider. This also includes
uncompensated costs for vision and dental services.

As of January 1, of each year, the employee may elect to contribute up to $2,000 pre-tax through
payroll deduction. This will be done during an open enrollment period as defined by the College.
All faculty members shall also have the opportunity to contribute to this account for dependent care.
Contributions to the account, up to $5,000 pre-tax, will be made through payroll deduction for this
purpose.

Guidelines for reimbursement from this account will be in accordance with IRS rule and laws
governing flexible spending accounts. Reimbursement will be made though a vendor selected by the
College.
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Q.

R.

T.

PAYROLL DEDUCTIONS

In addition to payroll deductions provided for in Article 2.D, payroll deductions will also be available to the
faculty members on a mutually agreed basis for the Lake Michigan Credit Union, for the purchase of United
States Savings Bonds, for the United Way, for any annuity program approved by the College and for
insurance premiums. Such deductions shall be remitted to the recipients within three business days of the
dates of the payroll to which it relates.

The College shall not be liable for any errors or losses in the administration of this provision unless it is
shown that the College was negligent in the care and handling of the monies involved.

GRAND RAPIDS COMMUNITY COLLEGE TUITION REIMBURSEMENT

Grand Rapids Community College faculty members, their spouses, retired Community College/Junior
College faculty members and their spouses who enroll in and complete any courses offered by the College,
but not exceeding four (4) credit hours per semester, shall be reimbursed tuition and fees. The spousal benefit
may be used by a child/children, stepchild/stepchildren, and foster child/foster children. (The four (4) credit
hours may be split between more than one child.)

Tuition and Fees Deferral
Faculty members may choose to have tuition and fees deferred under the following conditions:

1. The faculty member must complete a Course Deferral Approval form provided by the Human Resources
Department at least ten (10) days prior to the tuition due date.

2. The faculty member must bring the signed approval form to the Cashier’s Office at least seven (7) days
prior to the tuition due date. Each employee will be required to sign a payroll deduction/release of grades
form at that time.

3. Those faculty members not successfully completing the course will have the tuition and fees deducted in
lump sum from their next payroll per the authorization above.

PARKING

Faculty members whose primary worksite is the downtown campus and who wish to park on campus will pay
for parking at the rates of $15 per month for full-time faculty and $5 per month for adjunct faculty for the
months of September through April. Free parking space off campus will be provided for faculty members for
the months of September to April, and the College will provide a free shuttle service to the downtown
campus. All faculty may park at the downtown campus from May through August, without fee.

There will not be any parking fee for Pre-school or Job Training faculty members parking at their work site,
nor will these faculty members be charged to park at the downtown campus. There will be no parking fee for
Faculty members whose primary work sites are other than the downtown campus, nor will these faculty
members be charged to park when conducting business on the main campus.

One lost card will be replaced free; additional lost cards will be replaced for $5.00 each. Damaged cards due
to normal wear and tear will be replaced free.

AUTOMOBILE VANDALISM AND/OR THEFT

Reimbursement to the faculty member (one-half time or more) for validated damage to personal automobile
property due to vandalism and/or theft shall be made under the following conditions:

1. The faculty member is acting in the line of duty when such loss occurs, and the automobile is parked in
the designated area as assigned by the appropriate College administrator.

2. Such loss occurs during the time the faculty member was acting in the line of duty.

3. The faculty member’s insurance carrier or the faculty member has paid the first claim (during the
duration of this Agreement under conditions 1. and 2. above), except the College will pay the claim up to
$100.
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U.

The items damaged or stolen are attachments to and are regular accessories of the automobile. Tapes,
CDs, and add-on audio equipment systems are not considered to be a regular accessory.

The automobile was secured (windows and doors locked).
The damage was properly reported to campus police immediately after the discovery of loss.

The faculty member signs the claim form stating the damage and/or loss was, to the best of that faculty
member’s knowledge, done while he/she was acting in the line of duty and stating the location in which
the auto was parked. At least two (2) estimates from reputable local businesses shall be attached. The
forms will be obtained from the Business Office located at 143 Bostwick Avenue NE.

TUITION REIMBURSEMENT FOR FACULTY MEMBERS

The College shall reimburse tuition to faculty members under the following conditions:

1.

Qualifications

a. A faculty member must be full-time.

b. Faculty members on leave of absence without pay for study purposes may qualify provided the
faculty member is not eligible for other sources of tuition reimbursement.

c. Faculty members on leave of absence with pay shall not qualify.
Course work may not interfere with the faculty member’s assignment. Exception shall only be by
approval of the President or designee.

e. Any faculty member eligible to receive tuition reimbursement must return to College employment
prior to payment.

Course Approval

a. Request must be made in writing on the form provided by the Human Resources Department at least
ten (10) days prior to the beginning of the course. Such requests must include the course number,
name and description, date, and the name of the university or college offering the course.

b. Such courses must be college credit or workshops equivalent to credit courses.

The course must be related to current and/or prospective College offerings. The administration’s
judgment on this condition is final and binding and is not subject to the grievance procedure.

d. Approval or disapproval shall be submitted to the faculty member in writing.

Tuition Reimbursement Rates

a. Courses taken at the University of Michigan, Michigan State University, or Western Michigan
University shall be reimbursed the regular tuition rate charged.

b. Courses taken at other institutions shall be reimbursed at the regular tuition rate charged but shall not
exceed the highest current rate of the universities referred to in “a” above.

Maximum Number of Hours per Fiscal Year (12 Months) for Tuition Reimbursement

a. Eight (8) semester hours, or

b. Twelve (12) term hours, or

c. Combination of the above not to exceed the equivalent of either 4.a or 4.b.

d. A two-year allotment may be taken simultaneously provided the faculty member is enrolled in a
course or courses, which begin in one (1) fiscal year and terminate in the next fiscal year.

Tuition Reimbursement Application Procedure
a. Pre-approval of course by the Provost or designee (see U.2, Course Approval) must be obtained.

b. The faculty member must satisfactorily complete the course.
c.  Submit the tuition receipt to the approving party in a. above for payment authorization.
d

The Human Resources Office shall make payments according to its procedures.
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V. PROFESSIONAL EXPENSES

1. Full-time Faculty Members

Expenses incurred for every full-time faculty member shall be reimbursed as follows:

2007-08 2008-09 2009-10
$600 $600 $600

These funds provide support for faculty in their work:
(a) where the expenditure is for the professional development (professional activities, conferences,
publications, dues) of the faculty member, or
(b) where the faculty member provides assurance that the expenditure is predominately for college or
student benefit, not personal use or convenience. Home internet service will not be reimbursed.
Some tangible items may be taxable. Taxable items will be reimbursed through payroll.

The faculty member will be paid actual expenses incurred or an amount totaling the IRS rate per mile
driven to and from his/her destination. Claims for such reimbursement shall be made within six (6)
months from the time of expenditure. Reimbursement is on the basis of invoices or receipts for room and
meals. If the professional conference or meeting is on a scheduled work day, then the faculty member
must be on an approved leave to receive reimbursement.

These amounts shall accumulate each fiscal year. If a faculty member submits reimbursement(s) in
excess of his/her accumulated amount, the excess amount shall be reimbursed the following fiscal
year(s). (No carry over of allotment of expenses will extend beyond the life of this contract.)

At the end of the contract, if all funds in the department or academic area have not been expended, the
balance will be prorated to faculty members who incurred actual expenses above their allotment. If there
still remain undisbursed amounts, they shall be retained by the department area to be expended at their
faculty’s discretion. Funds are intended to be used for practical purposes for the department consistent
with reasonable expenditure of public funds.

2. Adjunct/Part-time Faculty Members (Professional Development Fund)

The College will provide $12,000 annually for professional development for adjunct/part-time faculty.
These funds are intended to provide support for adjunct/part-time faculty in their work for the College
where the expenditure is for their professional development, including but not limited to professional
activities, conferences, publications and professional dues related to their assignment with GRCC. This
fund will not be used for reimbursement for tangible items—except with the approval of the Provost.
Adjunct/Part-time faculty are encouraged to seek pre-approval for anticipated expenses.

Expenses incurred by adjunct/part-time faculty shall be reimbursed from the fund according to a
procedure developed by the Provost. The Provost will attempt to expend the full fund each year;
however, any unexpended funds will be carried over to subsequent years. Due to the size of the fund, the
Provost is not expected to approve every request for reimbursement nor will every request be fully or
partially funded. The availability of this fund does not preclude the administration from approving
requests which can be paid from other sources.

The faculty member will be paid actual expenses incurred or an amount totaling the IRS rate per mile
driven to and from his/her destination. Claims for such reimbursement shall be made within six (6)
months from the time of expenditure. Reimbursement is on the basis of invoices or receipts for room and
meals. If the professional conference or meeting is on a scheduled work day, then the faculty member
must be on an approved leave to receive reimbursement.
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W. ASSAULT ON A FACULTY MEMBER

1. Ifafaculty member acting in the line of duty is assaulted, the incident shall immediately be reported to
the College.

2. Incases of injury inflicted on a faculty member while acting in the line of duty and which is properly
reported, work time lost by the faculty member shall not be charged against the faculty member’s sick
leave. The College shall pay the difference between Worker’s Compensation and the faculty member’s
regular base salary (step from salary schedule, longevity service, longevity training, degree, advanced
training beyond a Master’s degree and G credit), not to exceed two (2) years so long as the faculty
member remains employed by the College.

X. RETIREMENT PAY

The College will contribute the required contribution amount for each employee in the Basic Plan. The
College will contribute at the same rate for each employee in the Member Investment Plan. This rate is
determined annually by MPSERS.

As to eligible faculty members who elect to participate in an Optional Retirement Plan, the College will
contribute twelve percent (12%) of W-2 earnings, excluding cash payments in lieu of health insurance,
provided that the faculty member also authorizes the deduction and contributes three percent (3%) of W-2
earnings.

Any faculty member who meets the requirement of the Michigan Public Schools Employees Retirement
System and has completed at least ten (10) years of service with Grand Rapids Junior College/Community
College shall receive upon retirement payment for each day of unused sick leave or per year of service ,
whichever is the greatest as per the rates found in Appendix B-26.Prior Grand Rapids Public School service
will be recognized for any faculty employed prior to July 1, 1992.

Special Pay Plan: Qualified benefits payable at the time of retirement (including any accumulated vacation,
sick time, incentive pay) will be paid through a tax-deferred account established by the College.

Y. WELLNESS

Part-time/adjunct faculty members and their dependents are entitled to enjoy the full use of recreational and
Health Club activities and equipment of the Ford Fieldhouse when the building is available. Full-time faculty
are entitled to free Full Service Memberships in the Ford Fieldhouse Health Club. The faculty members and
families will abide by the rules of operation that apply to other full service members.

Z. ELECTIVE 40-42 WEEK CONTRACT

Faculty members on 32-34 week contracts may elect to work a 40-42 week contract if work for which they
are qualified is available in the bargaining unit and if they have at least 90 sick days. Faculty members who
elect this option will follow the provisions of the party’s collective bargaining agreement pertaining to 40-42
week contracts, including the accrual of sick days per Article 9.B.1 and payment for remaining unused sick
days or years of service at retirement per Article 7.X.

Faculty members who elect to work a 40-42 week contract shall forfeit 90 sick days from their accumulated
sick leave banks at the start of the year for each year they elect to work a 40-42 week contract.

Faculty members must make the election on or before the second Friday in August. Faculty members are
encouraged to make this election before overload is assigned.

If an exception under Article 6.B.1 is granted to allow a faculty member to fulfill his’her 42 week contract of
37 contact hours (30 contact hours for Composition faculty) over the course of an academic year, then the
faculty member shall select the additional contact hours beyond the normal workload as overload. This
selection will be after all full-time faculty members have been assigned a normal load but before overload
provisions of Article 6.G are applied.
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ARTICLE 8 - LEAVES OF ABSENCE WITHOUT PAY

GENERAL PROVISIONS (These provisions only apply to sections A, C, D, E of this article.)
1. The provisions of this Article apply only to full-time faculty.

2. Upon return from a leave of absence, the College shall return a faculty member to the same or
comparable position, if one exists, or any other position mutually agreed to by the faculty member and
the administration.

3. The College shall reemploy any faculty member returning from an approved leave of absence at the
beginning of a semester, unless otherwise mutually agreed.

4. All requests for leave of absence will be applied for and granted or denied in writing. The faculty
member must apply for the leave at least sixty (60) days prior to its commencement, except in cases of
emergency, urgency or leaves of two weeks or less.

5. The faculty member must notify the President or designee, in writing, of his/her intention to return from
such leave at least ninety (90) days prior to the beginning of the winter semester and/or one-hundred
twenty (120) days prior to the fall semester. Failure to comply with this condition indicates that the
faculty member is automatically resigning from the employment of the College. These timelines do not
apply for leaves of two weeks or less.

6. No benefits will accrue for any faculty member while on a leave of absence except as otherwise stated
herein. Upon return from such leave, the faculty member’s unused sick leave benefit, which had been
accumulated at the time the leave commenced, will be restored to him/her.

A. PERSONAL ILLNESS

Any faculty member who has been afflicted with extended personal illness will be granted a leave of absence
up to one (1) year upon application thereof. Such application must be accompanied by a physician’s
certificate of recommendation supporting same. Such leave shall be without pay and without increment
advancement. This leave shall, upon request, be renewed each year for two (2) additional leaves of one (1)
year each. The College may require at its expense a medical examination as a prerequisite to reinstatement
after any such leave. In the case of extended family illness such leave would be given consideration.

B. FAMILY AND MEDICAL LEAVE ACT

Faculty are required to use paid leaves which will be charged as leave under the Family and Medical Leave
Act 0f 1993.

As appropriate based on conditions of employment:

1. Requests for leaves of absence under the Family and Medical Leave Act (hereinafter called Act) shall
comply with the Act.

2. Faculty members are required to use paid vacation days for family leave as defined under the Act.

3. Faculty members are required to use accumulated paid sick leave days for FMLA leaves because of
serious personal illness or serious illness of family, as defined by the FMLA.

4. In determining the 12 months in which FMLA leaves may be taken, a rolling twelve (12) month period
measured backward from the last leave date will be used.

C. MILITARY

Any faculty member who is inducted or enlists in any branch of the Armed Forces of the United States will
be granted a leave without pay. Upon return from such leave, a faculty member shall receive full credit on
the salary schedule for the time served provided the faculty member has received an honorable discharge or
honorable release from active duty, submits a written request for re-employment within ninety (90) days from
the date of discharge and is still qualified and competent to perform faculty duties. It is the responsibility of
the faculty member to submit to the Director of Human Resources (Labor Relations, Employment &
EEO/AA) the official documents to support the above activity.
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D. SELF-IMPROVEMENT THROUGH STUDY

A leave of absence without pay for up to one (1) year with renewal privileges will, upon approval of the
President, be granted for any tenured faculty member who desires to study in his’her major or minor field or
any other field approved by the President. The faculty member will, provided he/she was engaged as a full-
time participant in such study program and upon return from such leave, receive full credit on the salary
schedule for the first year of such leave. The College has the option to grant additional step or steps or not to
grant additional step or steps for any leave extended with the President’s approval.

E. DEPENDENT CHILD CARE

1. The College shall grant, upon request, a one-year dependent childcare leave without pay to faculty
members. The College may renew such leave annually. The College agrees to give the faculty members
granted such leave the first opportunity to fill the same or a comparable position to that held before going
on leave.

2. The above childcare leaves of absence procedure shall also apply to faculty members who adopt a child.

3. Faculty members returning from leave complying with the provisions of this section shall be placed on
that step of the salary schedule from which they went on leave unless they were employed for at least
fifty (50) percent of their last teaching year, in which case they shall be advanced to the next step.

F. ASSOCIATION LEAVE

A leave of absence for one (1) faculty member, up to one-half time, shall be granted upon application for the
purpose of serving as a representative of the Association.

G. OTHER LEAVES
Other leaves of absence without pay may be granted by the College.
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ARTICLE 9 - LEAVES OF ABSENCE WITH PAY

A. SABBATICAL LEAVE

1. Professional leave is a leave for a sabbatical and/or professional activity.

2. All faculty members shall be eligible for one (1) year sabbatical leave after completing no less than six
(6) years and for each such period of actual professional service at the Grand Rapids Junior/Community
College uninterrupted by anything other than approved leave(s) of absence.

Granting of sabbatical leaves shall be in accordance with the policies and procedures pertaining thereto
(see Board Policy 6.10, Sabbatical Leaves, adopted December 13, 1993).

To apply for a sabbatical leave, the faculty member shall submit a proposal on the appropriate form to
the Sabbatical Review Committee. The Sabbatical Review Committee shall include the academic deans
and at least one department head/program director from each school. The committee shall review all
proposals and make a recommendation to Cabinet for final approval.

The College will pay such faculty members one-half of the base salary (step from salary schedule,
longevity service, longevity training, degree, advanced training beyond a master’s degree and G credit),
which they would ordinarily receive.

The following academic year, the faculty member must return to Grand Rapids Community College and
render at least two (2) consecutive years of satisfactory service.

3. A one (1) semester sabbatical leave may also be granted under the same terms, as in A.2 above, except the
obligation to return to the Grand Rapids Community College shall be for one (1) year. After a one (1)
semester leave, the faculty member is eligible for one (1) more semester leave.

-

4. A one (1) semester sabbatical leave may also be granted under the same terms, as in A.2 above, except
with full base salary (step from salary schedule, longevity service, longevity training, degree, advanced
training beyond a master’s degree and G credit) and under the following provisions:

a. The administration and Association shall encourage such sabbaticals to be taken during the winter

semester.
b. The administration and the Association shall encourage disbursement of the students into remaining

regular classes.
c. A leave granted under section A.4 shall be counted the same as a leave under section A.2 in terms of
eligibility and obligation.

5. Sick Days

a. If a faculty member is granted a one-year sabbatical pursuant to Article 9-LEAVE OF
ABSENCE WITH PAY, that faculty member shall receive no sick days for that academic
year.

b. If the faculty member’s sabbatical leave is one semester, the faculty member shall be granted
ten (10) sick days for the academic year pursuant to Article 9-B SICK LEAVE OR
BEREAVEMENT

6. Retirement Pay

a. Michigan Public Schools Retirement System (MPSERS): A faculty member who participates
in the MPSERS Retirement system and who has been granted leave pursuant to Article 9-
LEAVES OF ASBENCE WITH PAY, Paragraph A, shall not be eligible for retirement pay
during the period of the sabbatical in accordance to MPSERS regulations.

b. Optional Retirement Plan (ORP): A faculty member who participates in ORP and who has
been granted leave pursuant to Article 9- LEAVES OF ASBENCE WITH PAY, Paragraph A,
shall be paid under Article7.X. RETIREMENT PAY based on the faculty member’s W-2
earnings:
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i. If the sabbatical leave is for one semester, the College and the faculty
members’ contribution shall be stated therein, i.e., 12% -3% respectively.

ii. If the sabbatical leave is for one year, the College and the faculty member’s
contributions shall be one-half of the percentages, ie., 6% - 1%%,
respectively.

B. SICK LEAVE OR BEREAVEMENT

Sick Leave

1.

10.

11.

12.

Every full-time faculty member shall be granted ten (10) working days of leave with pay per academic
year subject to the limitations herein. (Eleven (11) days shall be granted for 40, 41, 42, and 44-week
faculty, and twelve (12) days to 52-week faculty per fiscal year.)

Sick leave shall be deducted in increments not less than 2 of one day.

The above sick days shall cover a faculty member’s normal workload. Any overload assigned as a part
of the faculty member’s normal workload shall be included.

For a class that is entirely overload, a faculty member shall be granted one class period of sick leave pay
for each time per week the class meets., These sick leaves are granted each semester and are not
cumulative.

Part-time/adjunct faculty shall be granted one class period leave with pay for each time per week a class
meets., These sick leaves are granted each semester and are not cumulative.

With the approval of his/her dean, the faculty member may make up the missed sessions beyond those
provided for the day or days previously deducted.

Faculty shall provide advance notice of absences to the proper administrative offices whenever possible;
otherwise, notice will be provided as soon as possible.

Leave time may be used for absence from duty because of personal illness, injury, or on orders of a
physician to remain absent due to exposure to disease. In cases subject to the Worker’s Compensation
Law, such leave time may be used to supplement Workers’ Compensation so that the total amount paid a
faculty member shall equal, but not exceed, his/her base salary (step from salary schedule, longevity
service, longevity training, degree, advanced training beyond a master’s degree and G credit) for the
period of absence from duty.

Leave time because of the illness or injury of a relative or friend shall be granted for emergency
arrangements and shall not exceed two (2) working days per absence. This limit shall not apply if the
leave time qualifies under the Family and Medical Leave Act (Article 8.B).

Leave time used shall be deducted from the faculty member’s leave bank.
Unused sick leave shall be cumulative and shall be credited to the full-time faculty member’s leave bank.

a. The annual allocated leave days credited shall have unlimited accumulation and shall become
effective when the faculty member reports for duty, as authorized, at the beginning of the academic
year.

b. Full-time faculty hired after the beginning of the academic year shall be granted sick leave on a pro-
rated basis, one day per month worked.

Any faculty member absent because of personal illness, injury, or on orders of a physician to remain
absent from duty due to exposure to disease for more than ten (10) working days in any one (1) year may
be required by the President of the College, or designee, to provide a medical statement by a physician
certifying that the faculty member was unable to be on duty during such absence. The President of the
College, or designee, at his/her option, may require approval of any such medical certificate by another
physician selected by the President of the College, or designee.

Accumulated sick leave time shall no longer exist upon termination of employment except when a leave
of absence is granted by the College.

Faculty members who are absent both before and after a holiday for which pay is granted will not be paid
for that holiday except when an absence is due to proven illness or injury.

Hourly faculty members receive sick leave pay equal to the average number of hours worked per day.
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Bereavement

1.

Leave time because of death in the immediate family of a faculty member shall not exceed the remaining
portion of the week in which death occurs plus five (5) additional workdays. Immediate family shall
include spouse, child, father, mother, brother, sister; stepchild, stepfather, stepmother, stepbrother,
stepsister; father-in-law, mother-in-law, brother-in-law, sister-in-law, daughter-in-law, and son-in-law;
grandparent, grandchild, spouse’s grandparent; foster parent, foster child, or any minor child living with
the faculty member and other members of his/her immediate household.

a. Leave time for death of other relatives shall not exceed five (5) working days.
b. Leave time for death of friends shall not exceed two (2) working days.
c. Bereavement shall not be deducted from a faculty member’s leave bank.

C. OTHER LEAVES

Leaves for other purposes with full pay not chargeable against the faculty member’s sick leave days shall be
granted for the following reasons:

1.

In the event a faculty member is summoned for jury duty or is under process of any court for the purpose
of being a witness in a legal case, a special leave of absence with pay shall be granted for that purpose,
provided such faculty member shows to the immediate supervisor the court order or subpoena upon
receipt thereof. When possible, faculty members should attempt to have their jury duty obligations
postponed until a time which has minimal affect on their ability to fulfill their assignments.

While assigned to jury duty, the faculty member shall receive his/her normal rate of pay. Payment
received from the court for jury duty services (excluding expenses for mileage, parking and/or meals
with proper receipts) shall be remitted to Grand Rapids Community College. Reimbursements are to be
forwarded to the Human Resources Department.

Demonstrated court required appearances.

Visitation to and/or participation in educational programs or conferences wherein provision for

maintenance of assignment can be made by the faculty member to the satisfaction of the College
administration except for three (3) working days provided for this purpose by the College and in those
instances wherein such leave is by administrative request. Application forms provided by the College
shall be submitted to the President or his’her designee no less than five (5) working days prior to the date
of leave. Approval or disapproval shall be given in writing to the faculty member prior to the requested
leave date. Part-time/adjunct faculty may participate in educational conferences with prior approval of
the Provost or his/her designee.

Such leaves shall be taken in increments not less than half of one day.
Attending any function when so requested by the administration.

Persons on leave from their day assignment to attend professional conferences shall also be on a paid
leave from any evening assignments.

D. FACULTY MEMBER PERSONAL BUSINESS LEAVE

1.

There may be personal conditions or circumstances which may require a faculty member’s absenteeism
for reasons other than heretofore mentioned. A personal business leave day is to be used by a faculty
member for time off which is required to conduct personal business during work time which can not be
conducted during non-work time.

A full-time faculty member may take a maximum of two (2) days per contract year (may be used during
summer semester if faculty member has an assignment). Such leaves shall be taken in increments not less
than half of one day. For Full Time faculty members, personal business leave is not deducted from sick
leave.

Part-time/adjunct faculty members may substitute one personal business leave day in lieu of one sick
day, once per semester. Such leave shall not be accumulated.
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4. Such leave shall not be used for leaves covered under Article 9.B Sick Leave and shall not be
accumulated.

5. Such leave shall not be allowed for the first or last day of the school year nor on the first working day
preceding or following a vacation period or holiday.

6. Each faculty member shall provide written notification of such leave by submitting a Personal Business
Leave With Pay Request Form at least five (5) working days in advance of the anticipated absence. In
cases of emergency, a faculty member shall provide the above form as soon as possible.

7. TItis not intended that these days be used for group actions as a part of any labor dispute.

8. Exceptions to 1-7 above will be granted at the discretion of the Provost or designee.

. VACATION (Job Training, Training Solutions, 52-week Preschool faculty, and 52-week
Counselors)

1. Entitlement — First Year

a. Faculty members will be given a full year credit for their first year if they were hired on or before
December 31. The faculty member will be advanced five (5) days of vacation with pay after six (6)
months of continuous service. The remaining five (5) days will be credited at the beginning of the
next fiscal year.

b. Each faculty member employed after January 1 shall earn one (1) day for each five (5) weeks or the
majority thereof. These shall be credited on July 1 of that fiscal year.

2. Entitlement — after first year

After the first year, vacations shall be earned on the fiscal year (July 1 to June 30) as follows:

1- 5 years completed 10 days/year
6-10 years completed 15 days/year
11-20 years completed 20 days/year
21 + years completed 22 days/year

3. Each full-time faculty member shall be able to carry over unused vacation days to the end of the current
calendar year.

In the event a faculty member does not use all of his/her earned vacation days by the end of the calendar
year, the unused days, not to exceed five (5) days, can be credited to the faculty member’s sick leave
bank.

The faculty member shall notify Payroll in writing, no later than December 31 of each year, of the
number of days to apply to the sick leave bank.

4. Scheduling of vacation must be approved by the supervisor.
5. Management and support levels will receive the same mandatory vacation days as the instructional staff.
6. Vacation pay shall be paid in the same manner as regular pay.

7. The College shall include all accrued vacation in a faculty member’s final paycheck following separation
from employment.
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F. DONATION OF PAID LEAVE BENEFITS

1.

Intent and Purpose: The intent of this provision is to provide an opportunity for pay continuation to
bridge a bargaining unit member’s accumulated paid sick leave days and long term disability. This is a
voluntary program. Neither the College nor the Faculty Association makes any guarantees that this
benefit will be available to all faculty members who apply. No faculty member shall have an
expectation that days will be donated.

Donation of Days:

a. Bargaining unit members may donate accumulated sick, vacation, or personal days to a qualifying
unit member (“recipient”). Donations are strictly voluntary.

b. Value of Days Donated:

1.

Sick Days: The first twenty (20) sick days that are used for a recipient’s continuation of pay
shall entitle the recipient to one day of pay continuation for each donated sick day. Each
donated sick day beyond twenty (20) shall entitle the recipient to one-half (1/2) day
continuation of pay (i.e two (2) donated sick days will entitle the recipient to one day of
continuation of pay.)

Vacation and Personal Days: Donated vacation and personal days that are used for a
recipient’s continuation of pay shall entitle the recipient to one (1) day of pay continuation for
each donated vacation or personal day.

Criteria for Eligibility: Full time and temporary full time bargaining unit members will be
eligible to request donation of paid leave benefits under the following conditions:

a. The employee must present the Human Resources Faculty Generalist with a physician’s
written statement that the member is experiencing an illness or injury that is anticipated
to require the member to be absent from work for two (2) or more calendar weeks.

b. Donated days may be used for a bargaining unit member’s own personal illness or injury
only.

c. Donated days may be used only after the member has exhausted all of his/her
accumulated personal and sick days.

Administration of Donated Paid Leave benefits:

a. The unit member shall make a request for donated paid leave benefits to the Faculty
Association President or to the Executive Director of Labor Relations.

b. The Faculty Association President will notify the Executive Director of Labor Relations
when a request is received and/or the Executive Director of Labor Relations will notify
the Faculty Association President when a request is received. Labor Relations will
ensure that the member meets the criteria for eligibility. Upon verification of eligibility,
the President of the Faculty Association will make a request to all members of the
Association for donated paid leave benefits.

c.  Unit members shall reply to the Faculty Association President or designee, or Labor
Relations indicating the number and type (sick, personal or vacation) of days that they
wish to donate.

d. The Faculty Association President or designee shall send a list of donated days to the
Director of Payroll and Benefits, listing the date donated, name of the donating faculty
member and the number and type of day(s) donated (sick, personal or vacation) in the
order in which the donated days were received.

e. Paid leave days will be allocated to the recipient in the order in which they were received
(per the above referenced list).

f.  If the recipient does not require all of the donated days, the donated paid leave days will
be returned to the donating faculty members. The Director of Payroll and Benefits will
notify faculty members if unused donated days are restored to their accumulated leave
banks.
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g. The Faculty Association agrees to hold the College harmless for any decisions by the
Faculty Association and/or its officers, related to the administration of this section that
are found to be in violation of any state or federal law or regulation and to indemnify the
College if a decision by the Association should result in liability for the College.

G. TIME FOR TIME TRADE

Time for Time Trade occurs when two faculty members exchange instructional obligations in order to
ensure that their assigned classes meet during the time scheduled and for the appropriate length of time.
Time for Time Trade between full time faculty members must be completed within the same academic
year. Time trades involving an adjunct faculty member must be completed within the same semester.
Requests for the Associate Dean’s approval are to be made at least one week in advance. Exceptions may
be made with the Dean or Associate Dean’s approval.
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ARTICLE 10 - GRIEVANCE PROCEDURES
A. DEFINITIONS

1. A grievance is a claim by one (1) or more faculty members or by the Association that there has been a
violation or misapplication of any term of this Agreement or of any rules, order or regulation of the
College affecting the terms and conditions of employment of faculty members.

2. Types of Grievance

a. Type A - A claim based upon an event or condition which is not included in this Agreement which
affects the welfare or condition of employment may be processed through Level Four but will not be
arbitrable.

b. Type B - A claim based upon a violation or improper application of this Agreement may be
processed through Level Five including binding arbitration.

3. Ifagrievance is to be filed, it must be done at Level One by the aggrieved faculty member or members.
If, however, he/she or they desire not to do so, the Association may file that grievance on behalf of such
faculty member or members. If any individual grievant desires not to join in signing or processing a
grievance, his/her identity shall not be disclosed during the processing of the grievance under this Article
nor shall the College be required to take any action, including the payment of back pay, with respect to
any such faculty member who declines to sign or file the grievance.

4. Any grievance filed by the Association shall be filed at Level Two within thirty (30) days after any
official of the Association has or reasonably should have had knowledge of the occurrence of the event
giving rise to the grievance.

5. Inthe event a “class” (a large group of faculty members are directly affected) grievance is filed,
individual signatures may be waived by mutual agreement in writing between representatives of the
Association and the College.

B. PURPOSE

1. The purpose of this procedﬁi‘e is to secure, at the lowest possible administrative level, equitable solutions
to grievances. Both parties agree these proceedings shall be kept as informal as may be appropriate at
any level of the procedure.

2. Nothing contained herein will be construed as limiting the right of any faculty member having a
grievance as defined in A.2.a. of this Article to discuss the matter informally with any appropriate
member of the administration and having the grievance adjusted without intervention of the Association
provided the adjustment is consistent with the terms of this Agreement.

C. PROCEDURE

Since it is important that grievances be processed as rapidly as possible, the number of days indicated at each
level shall be considered a maximum and every effort should be made to expedite the process. If appropriate
action is not taken by the faculty member within the time limits specified, the grievance will be deemed
settled on the basis of the disposition at the preceding level. In the event the administrator fails to take
appropriate action within the time limits specified, the grievance is eligible for submission by the aggrieved
to the next level of the grievance procedure. The time limits specified may, however, be extended by mutual
agreement between the aggrieved and appropriate College representative at the particular level involved. The
Association and the College will jointly design the grievance form.

A supply of the forms shall be on file with the Association and the Director of Human Resources (Labor
Relations, Employment & EEO/AA). Grievances shall be processed as follows:

1. Level One

a. A faculty member shall within ten (10) working days of having knowledge of a grievance orally
discuss the matter with the appropriate College administrator (such administrator shall be designated
by the Vice President of Organizational Development) with the objective of resolving the matter
informally. If the aggrieved is not satisfied with the disposition from the oral discussion and he/she
wishes to further pursue the matter, he/she shall file the grievance in writing to that appropriate
administrator. The written grievance must be submitted within five (5) working days following date
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of oral discussion. Copies shall be submitted by the aggrieved to the Director of Human Resources
(Labor Relations, Employment & EEO/AA) and the Association.

The appropriate administrator shall within five (5) working days of the filing date submit a written
answer to the aggrieved with copies to the Director of Human Resources (Labor Relations,
Employment & EEO/AA) and the Association.

Level Two

a.

If the aggrieved is not satisfied with the written disposition of the grievance at Level One, he/she
may within five (5) working days after receipt of the written answer in Level One file written notice
thereof to the Director of Human Resources (Labor Relations, Employment & EEO/AA) stating the
reason for dissatisfaction. The aggrieved shall submit a copy of his/her written notice to the Vice
President of Organizational Development. At this level, the grievance must be co-signed by the
aggrieved and the Association.

Within five (5) working days of receipt of such grievance, the Director of Human Resources (Labor
Relations, Employment & EEO/AA) will meet with the aggrieved to discuss the issue. Association
representatives may be present and shall be present at the request of either the Director of Human
Resources (Labor Relations, Employment & EEO/AA) or the aggrieved. A written answer shall be
given within five (5) working days after such meeting. Copies of this answer shall be submitted to
the Association and the Vice President of Organizational Development.

Level Three

a.

If a satisfactory settlement cannot be concluded at Level Two, the aggrieved may within five (5)
working days after receipt of the written answer in Level Two submit written notice of
dissatisfaction to the Vice President of Organizational Development.

Within ten (10) working days of receipt of the written grievance, the Vice President of
Organizational Development shall meet with the Association representative as soon as practicable in
an effort to resolve the grievance. The faculty member or members who filed the grievance shall be
present at the request of either the Vice President of Organizational Development or the Association.
A written answer shall be given within fifteen (15) working days after receipt of the written
grievance. Copies shall be submitted to the President, the aggrieved, and the Association.

Level Four

If the grievance is not resolved to the satisfaction of the aggrieved, it may within five (5) working
days thereafter be transmitted to the Secretary of the Board with a statement of the reasons why it is
being appealed. At its next regular meeting, the Board will consider the grievance and may hold a
hearing thereon, may designate one or more of its members to hold the hearing, or otherwise
investigate the grievance or prescribe such procedure as it may deem appropriate for consideration
of the grievance. The Board or committee thereof shall make a final decision thereon within fifteen
(15) days after that regular meeting.

Level Five

a.

If the decision of the Board is not satisfactory to the aggrieved and the matter is a grievance as
defined in A.2.b above, the grievance may be submitted to arbitration by written notice given by the
Association within fifteen (15) days after receipt of the Board’s decision. An impartial arbitrator
shall be promptly selected by the parties to decide the matter. If they cannot agree as to the
arbitrator, he/she shall be selected in accordance with the rules and procedures of the American
Arbitration Association or the Michigan Employment Relations Commission.

The power of the arbitrator shall be limited to the interpretation or application of the express terms
of this Agreement, and he/she shall have no power to alter, add to or subtract from the terms of this
Agreement as written. The decision of the arbitrator shall be final and binding on all parties.

The fees and expenses of the arbitrator shall be shared equally by the College and the Association.
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D. TIME LIMITS

F.

No grievance or claim shall be processed unless initiated and carried to the next step within the time provided
herein or as extended by mutual agreement.

DEMOTION AND DISCHARGE

In the event a faculty member with College-granted tenure is demoted or discharged, the process of the
Teacher Tenure Act shall apply. The arbitrator shall, to the extent possible, act as if he/she were sitting on
the State Tenure Commission and shall render his/her decision on the same basis and using the same
standards as those applied by the State Tenure Commission.

Any probationary faculty member not on a continuing contract shall be employed for the ensuing year unless
notified (in writing) at least 60 days before the close of the academic year that his/her services will be
discontinued.

NON-GRIEVABLE ITEMS

The following matters shall not be the basis of any grievance or claim filed under the procedure outlined in
this Article:

1. The termination of services or failure to reemploy any probationary teacher.

2. The Preamble.

DISCIPLINE
The following provisions apply to all discipline, including discipline addressed in Articles 4D, 6G, 10E, and
the Administrative Investigation MOU —

1. Disciplinary action will be based upon the standards of just cause.

2. Reasonable Policy or Rule: The rule or policy violated will be reasonably related to the orderly,
efficient and safe operation of the College.

3. Discipline will be progressive in nature and intended to correct behavior. When the nature of the
offense warrants, discipline up to and including discharge may be imposed for a first offense.

4. In any investigatory interview with an employee, the employee will be afforded the opportunity to
have an Association representative present.
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ARTICLE 11 - NO STRIKE CLAUSE

A. NO STRIKE

During the term of this Agreement neither the Association nor any persons acting in its behalf nor any
individual faculty member will cause, authorize or support, or take part in any strike (i.e., the concerted
failure to report for duty, or the concerted absence of faculty members from their positions, or concerted
stoppage of work or abstinence in whole or part from the full, faithful, and proper performance of the faculty
members’ duties of employment).

B. DISCIPLINE OR PENALTIES

Willful violation of this Article by any faculty member or group of faculty members will constitute just cause
for discharge and/or the imposition of discipline or penalties. Nothing contained herein shall restrict the
College in the exercise of any rights granted to it by law in connection with the violation of any of the
provisions of this Article.

C. VIOLATION

Violation of any terms, sections, or provisions of this Agreement by any faculty member or members shall
constitute just cause for disciplinary action up to and including discharge.
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ARTICLE 12 - LAYOFF, RECALL, AND NEW POSITIONS

A. LAYOFF

For reasons of over-staffing, the Board may cause the necessary number of faculty members to be laid off
without pay and without benefits under the following procedure:

C.

1.

2.

The Board shall request and consider voluntary layoffs first.

Mandatory layoffs of full-time faculty members, in addition to the above, shall take place in inverse
order of seniority within each subject matter discipline or a department/academic area plan which is
accepted by both the Faculty Association and the College.

Notice of layoff of full-time faculty shall occur no less than sixty (60) days prior to the end of the
College’s fiscal year.

In the event the College administration elects to remove an academic program, the Board shall provide a
sixty (60) day layoff advance warning to faculty members affected by such removal.

Should a Job Training external funding source withdraw funding with less than sixty (60) days notice, the
Job Training faculty member affected by such program removal will receive a minimum of fourteen (14)
days notice.

A part-time/adjunct faculty member may be employed so long as no qualified full-time faculty members
are on layoff. Divisional, Department/Academic Area precedent(s) will be used to determine
qualification.

RECALL

1.

Recall shall be within subject matter discipline but in inverse order of the faculty placed on the
mandatory layoff list (full-time faculty) and followed by tecalling those faculty members who were
placed on the voluntary layoff lists or by implementing a department or academic area plan which is
accepted by both the Faculty Association and the Board.

Within five (5) working days of receipt of notice of recall, the faculty member must notify the Director
of Human Resources (Labor Relations, Employment &EEO/AA) in writing of acceptance of recall.
Failure to do so results in loss of right to reemployment.

Faculty on layoff are responsible for providing the Director of Human Resources (Labor Relations,
Employment & EEO/AA) written notice of the telephone number and address to which notice of recall is
to be made.

No new faculty member shall be appointed while there are available faculty members on the layoff list
who are qualified to fill the vacancy and provided that the recalled faculty member reports to his/her
assignment within fifteen (15) calendar days from the date of recall notification or unless otherwise
mutually agreed to by the parties involved.

The College may temporarily cover the faculty member’s duties during this fifteen (15)-day period.

Upon recall all credit and benefits to the faculty member in effect at the time of the layoff shall be
reinstated.

NEW POSITIONS

The following procedure will be in effect when new position(s) within the bargaining unit are established
during this Agreement:

1.

2.

The College will develop a job description and wage rate for the new position.

The job description and wage rate, as developed by the College, will be explained to the Association’s
representative. The rate may be installed without agreement subject to adjustment as provided below.
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When a wage rate for a new position is installed, the faculty member affected may, at any time within
ninety (90) days from receipt of the job description and rate, file a Type B grievance alleging that the
classification is improperly described and/or that such new rate does not bear a fair wage relationship to
the wage rate structure in this agreement. Such grievance shall be adjusted under the grievance
procedure of this Agreement. If such grievance is settled at any step of the grievance procedure, the
settlement shall be effective as of the date when the faculty member was assigned to the new position.

The College will notify in writing the chief negotiator and all officers of the Association of all job
openings at the College.

D LAYOFF PROVISIONS UNIQUE TO JOB TRAINING

The following interpretation of 12.A and 12.B contract language shall apply regarding the elimination of
instructor position(s) in Job Training.

When the elimination of a full time Job Training Instructor position is deemed necessary by Administration, the
provisions of Article 6-General Working Conditions (and other provisions as noted) shall be applied as follows:

1.
2.

S

The Board will request and consider voluntary layoffs first.

The Provost will determine the positions to be eliminated. Consistent with Article 12-Layoff, Recall &
New Positions, Sections 2 and 4, the lowest senior individual in that position shall be informed of the
position elimination and reassigned to another instructor position at Job Training if a position exists
that the individual has the seniority, experience and qualifications to perform satisfactorily.

If the reassignment results in another Job Training Instructor to be displaced from his/her position, then
that displaced individual will be informed and reassigned as indicated in 2 above.

If there are no positions remaining in Job Training and/or the individual displaced does not have the
qualifications to be reassigned to another Job Training Instructor position, the Provost shall determine
if the individual has the qualifications to instruct available courses prior to the hiring of any part
time/adjunct faculty, consistent with Article 12A.5. )

Reassignment will be based on qualifications and course availability. Article 3.F Article 6.C.3 and
Article 6.C.7 shall be applied.

Individuals will carry their seniority in accordance with Article 6.D.4.

In the event a displaced Job Training Instructor does not have the necessary qualifications to hold a full
time Job Training Instructor position or be assigned to another faculty position within the jurisdiction
of the Faculty Association contract (per Article 6.B.7), that individual will be considered laid off, in
accordance with Article 12.A.3.
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ARTICLE 13 - MISCELLANEOUS

. AGREEMENT COPIES

Copies of this Agreement shall, at the expense of the College, be presented to all faculty members.

. CONTRARY TO LAW

If any provisions of this Agreement or any application of this Agreement is found to be contrary to law, such
provisions or applications shall not be deemed valid and subsisting except to the extent permitted by law, but
all other provisions or applications shall continue in full force and effect. At the request of either party, the
invalid practice is subject to negotiations.

. PRIOR AGREEMENTS

Both parties, at this time, have made every attempt to incorporate all past memos of understanding into this
agreement. Both parties agree to review any memos of understanding that may be discovered subsequent to
the signing of this contract, for incorporation into the agreement.

. FACILITIES PRIORITY

The College’s program shall have first priority in the use of facilities normally assigned for College use.

. TUBERCULIN SKIN TESTS AND/OR X-RAYS, TESTS, AND INOCULATIONS

If a tuberculin chest x-ray and/or a tuberculin skin test is/are required by law, the College will reimburse each
faculty member for the cost.

The College shall provide, at no cost to each faculty member, all medical tests and inoculations required or
recommended by a recognized government health agency if necessary to carry out job responsibilities.
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ARTICLE 14 - NEGOTIATIONS

Re-negotiation of this agreement for the subsequent years shall commence no later than June 15,2010. Such

negotiations shall include, but not be limited to, the subjects covered by this Agreement and any other matters
mutually agreed to be negotiable by the parties. Any agreement shall be reduced to writing and signed by the
Board and the Association.

If the negotiations described in section A above have reached an impasse, the procedure described in Act 379
and its amendments of the Michigan Public Acts of 1965 will be followed.

This Agreement incorporates the agreement reached by the parties on all agreed issues which were subjects of
negotiation. During the term of this Agreement, neither party will be required to negotiate with respect to any
such matter whether or not covered by this Agreement and whether or not within knowledge or
contemplation of either or both of the parties at the time they negotiated or signed this agreement.

Neither the Board nor the Association shall have any control over the selection of the bargaining
representatives of the other.

SPECIAL CONFERENCES

The Association and the College agree to using special conferences between the Administration and the
Association, to be held at regularly scheduled times and at other times as needed. The agenda of special
conferences will be mutually agreed to by both parties. If these special conferences result in mutual
agreement to amend the contract, such amendments will be reduced to writing and signed by both parties.
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ARTICLE 15 - PROVISIONS UNIQUE TO TRAINING SOLUTIONS FACULTY

A. ADDITIONAL COMPENSATION FOR BILLABLE SERVICES FOR HALF-TIME TRAINERS

1.

Compensation for additional billable services will be paid at a rate found in Appendix B-22 per
contracted billable hour.

The amount to be paid for additional billable services will be calculated as follows:

a. The compensation calculation will be conducted each quarter (based on the fiscal year).

b. The calculation will be based on the number of weeks in the quarter multiplied by eleven hours,
which is the expected number of billable services per week.

c. The number of billable service hours greater than expected hours of billable services (e.g., 143
hours), if greater than zero, will be paid at the appropriate rate in Appendix B-22.

d. The compensation for additional billable services provided will be processed at the beginning of
the following quarter and included no later than the second pay period of that quarter.

e. All compensated non-work time (e.g. vacation, bereavement, sick time, etc.) will equate to 2.2
hours of “expected hours of billable services” referenced in A.2.b. The intent is that no half-time
trainer will be penalized financially for the appropriate use of compensated non-work time.

B. NON-COMPETITION

1.

The faculty members in both the full-time and the half-time positions shall not compete with the
services of Training Solutions. These trainers shall not enter into agreement to provide services to
existing customers of Training Solutions that may be in competition with those services offered by
Training Solutions. Existing customer is defined as any employer, organization, or individual that has
purchased services from Training Solutions (or B&TT) during the previous year. This non-compete
agreement does not preclude the full- or half- time trainer from entering into an employment or
contractual relationship to provide services that are not instructional or consultative-in nature.

The faculty member agrees that for a period of six months after the faculty member’s employment has
been terminated for any reason, regardless of whether the termination is initiated by the College or the
faculty member, the faculty member will not directly or indirectly, solicit or provide similar training or
consultative services to any entity who is or was a customer of Training Solutions during a period of
one year prior to the termination of the employment of the faculty member, unless the faculty member
establishes written proof of a pre-established client-vendor relationship. The faculty member agrees
not to solicit or provide training or consultative services to such customers on the faculty member’s
own behalf or on the behalf of any other entity.

C. CONDITIONS OF WORK

1.

Hours of Availability

The purpose of these positions is to be available when the customer needs training. Training may be
conducted at any time during the week (i.e., days, nights, and weekends) depending on customers’
needs.

Notification of the Customer-Focused Work Schedule for the Half-Time Trainer Position.

a. The College will provide 30 days notice of the half-time trainer’s billable services schedule.

b. Adjustments within the 30-day period will be by mutual agreement.

c. Office hours will be scheduled by mutual agreement.

Resignation of Position.

The College requests that thirty (30) days notice be provided in the event that the trainer (full- or half-

time) chooses to separate from the College.
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4. Combination with Other Work.

The half-time trainer position shall not be combined with other work at the College to create a full-
time position without the mutual approval of the College and the Faculty Association.

5. If qualified, half-time trainers shall be interviewed for full-time positions for which they apply.

6. The Training Solutions trainers (full- and half- time) shall follow the Job Training calendar with the
understanding that billable services may be scheduled on “prep days.”

BENEFITS

Same as Article 7 except for Articles 7.E.2, 7.E.3, 7.E.4, 7.L, 7.M, and 7.N.

EVALUATION

1. Training Solutions Faculty Evaluation:

a)
b)

)

d)

e)

2

This faculty evaluation process applies only to full- and half- time trainers.

Training Solutions faculty members will be evaluated by the Training Solutions Instructional
Manager (or management designee of the Executive Director for Workforce Training & Economic
Development). Faculty evaluations will be based on several points of information including end-
of-course questionnaires, classroom observations, student feedback, and employer feedback.

Standardized end-of-course questionnaires will be administered to students in each class section.
The results of all end-of-course student questionnaires, including student comments, will be sent
to the Instructional Manager, Program Manager, the employer (when appropriate), and the faculty
member. End-of-course student questionnaires will be completed at the end of every course
regardless of the faculty evaluation process.

Each Training Solutions faculty member will be evaluated annually on his/her performance.

All Training Solutions faculty will use the forms of the Training Solutions faculty evaluation
process as of 7/1/04 (student end-of-course evaluations, classroom observation, and Training
Solutions performance development discussion).

Use of faculty evaluations and student end-of-course questionnaires: The primary purpose of the
evaluation process is to support and encourage exceptional instruction. Information gathered
during faculty evaluations and Training Solutions student end-of-course questionnaires may, on
occasion, reveal performance deficiencies as well. Administration, including the Training
Solutions Instructional Manager, reserves the right to withhold course assignments due to
performance deficiencies. Performance deficiencies may be determined as a result of a
combination of the Training Solutions student end-of-course questionnaires, multiple complaints
from employers or students, failure to complete assignments/duties, inappropriate behavior,
violation of policies and procedures, or poor technical or teaching skills. Unsigned student
comments will not be the basis for withholding course assignments. In the event that unsigned
student comments trigger a performance concern, the performance concern must be validated
through other sources. The need to respond quickly to performance concerns necessitates the use
of regular faculty evaluation information in the selection and assignment of courses.

In the case of demotion or discharge Article 10.E shall apply.

2. Evaluation of other GRCC faculty members providing billable services through Training Solutions:

a.) Standardized end-of-course questionnaires will be administered to students in each class section.

The results of all end-of-course student questionnaires, including student comments, will be sent
to the Instructional Manager, Program Manager, the employer (when appropriate), and the faculty
member. End-of-course student questionnaires will be completed at the end of every course
regardless of the faculty evaluation process.
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b.) Use of faculty evaluations and student end-of-course questionnaires: The primary purpose of the
evaluation process is to support and encourage exceptional instruction. Information gathered
during faculty evaluations and Training Solutions student end-of-course questionnaires may, on
occasion, reveal performance deficiencies as well. Administration, including the Training
Solutions Instructional Manager, reserves the right to withhold course assignments due to
performance deficiencies. Performance deficiencies may be determined as a result of a
combination of the Training Solutions student end-of-course questionnaires, multiple complaints
from employers or students, failure to complete assignments/duties, inappropriate behavior,
violation of policies and procedures, or poor technical or teaching skills. Unsigned student
comments will not be the basis for withholding course assignments. In the event that unsigned
student comments trigger a performance concern, the performance concern must be validated
through other sources. The need to respond quickly to performance concerns necessitates the use
of regular faculty evaluation information in the selection and assignment of courses.
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ARTICLE 16

PROVISIONS UNIQUE TO LABORATORY TECHNICIANS AND TUTORIAL

LABORATORY COORDINATORS FACULTY

This article applies to Tutorial Laboratory Coordinators and Laboratory Technicians working in their primary
assignment. Applicable provisions will apply when serving in other faculty assignments.

A. The following contract provisions and articles are applicable to Tutorial Laboratory Coordinators and
Laboratory Technicians.

Articles 1,2,4,5,8,10,11, 13, 14, 17
Article 3 except for Art 3.K (department head)
Article 6 — General Working Conditions

A.
B.

Calendars — See Appendix A
Workload (Replacement)

Tutorial Laboratory Coordinators are accountable for the effective operations of the labs.
Tutorial Laboratory Coordinators must be available for meetings called for by the
Coordinator of Academic Testing Services between 8am to Spm, Monday through Friday.

Tutorial Laboratory Coordinators will submit their schedules for a minimum of 40
hours/week to the Coordinator of Academic Testing Services. Any changes are best
affected through collaboration with the final approval from the Dean.

Workload for Laboratory Technicians and Applied Music Laboratory

Coordinators will follow current pattern.

Conditions: C.1,C.3,C.4,C.6,C.8.

Seniority

Overload: G.1,G.2,G.3,G.7,G.9

G.4 shall apply with the following modification:

Tutorial Laboratory Coordinators and Laboratory Technicians shall be eligible to select
Overload assignments at level 3 of Article 6.G.4. An overload assignment may be selected
only if it begins and ends outside of the faculty member’s scheduled workday. Exceptions
to this may be made only with prior written approval of the supervisor.

Intellectual Property applies with the following modification:

Plans and materials created for necessary support of lab operations are the shared property
of the College and the faculty member.

Article 7 — Salary, Wages, and Benefits

Salary Schedules — See Appendix B (Applies with this addition)

In addition to his/her base salary, a Laboratory Technician and Tutorial Laboratory Coordinator
whose salary is at or above the highest salary step shall receive an annual non-cumulative
stipend equal to the percentage increase in the salary schedules times his/her salary.

D. Longevity (Replacement)

1. A service longevity payment shall be provided to each employee based upon the total
number of longevity years earned from the College and Grand Rapids Public Schools
prior to July 1, 1991.

2. Employees hired and reporting to their position prior to December 31 of any fiscal year
shall receive credit for one (1) year of service that fiscal year on the following July 1.
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3. Effective July 1, 2002, all longevity service payments will be spread out over twenty-
six (26) pay periods.

4. Employees working less than 32.5 hours per week will have their longevity prorated.

5. Employees hired on or after June 30, 2002 shall receive the following longevity

compensation.
Service Years 2006/2007 | 2007/2008 | 2008/2009 | 2009/2010
Completed 5 years | $335 $342 $349 $356
Completed 10 years | $515 $527 $537 $548
Completed 15 years | $773 $790 $806 $822
Completed 20 years | $1030 $1053 $1074 $1096
Completed 25 years | $1545 $1580 $1611 $1644

6. Employees hired before June 30, 2002 shall receive the following longevity

compensation:
Service Years Amount | 2006/2007 | 2007/2008 | 2008/2009 | 2009/2010
Completed 5 years | 500 $515 $527 $537 $548
Completed 10 years | 1200 $1236 $1264 $1289 $1315
Completed 15 years | 1,900 $1957 $2001 $2041 $2082
Completed 20 years | 2,600 $2678 $2738 $2793 $2849
Completed 25 years | 3,300 $3399 $3475 $3545 $3616
Completed 30 years | 4,000 $4120 $4213 $4297 $4383

E. Travel Time and Mileage Reimbursement
F. Salary Schedule Credit
I.  Salary for Extra Work

J.4 Article 7.R. “GRCC Tuition” shall not apply to faculty members working less then one-half
time or to those employed only in the summer.

N. Holiday Pay (for hourly employees)
O. Payroll (Replacement)

Tutorial Laboratory Coordinators and Laboratory Technicians base salary (step from salary
schedule and longevity service) will be paid in approximately equal payments beginning no
later than the first pay date that includes the faculty member’s starting date of employment

and every two weeks thereafter.

A faculty member with a contract length of fewer than 52 weeks per year may select to be
paid over twenty-six (26) pay periods provided Internal Revenue Service regulations allow
such dispersion. Hourly faculty shall be paid longevity increments as a lump sum payment
the first date in December.

P. Insurance
Article 7.P. shall apply with the following modifications:
7.P2  Members electing MESSA coverage will contribute the following
amount toward the monthly premium:
Single: $20.00/per month

Double: $37.50/per month
Family: $47.50/per month

7.P.3.  The faculty member’s base salary shall be defined as his/her salary plus
longevity service compensation.

Q. Payroll Deductions
R. GRCC Tuition Reimbursement
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W.

X.
Y.

Parking — 7.S. shall apply with the following modification:

Tutorial Laboratory Coordinators and Laboratory Technicians whose primary worksite is
the downtown campus and who wish to park on campus will pay for parking at the rate of
$10 per month for eight months (September through April).

Automobile Vandalism and/or Theft
Tuition Reimbursement
Professional Expenses —7.V. shall apply with the following modification:

These funds must be used to meet the goals of each faculty member’s Professional
Development Plan.

Assault
Retirement Pay

Wellness

Article 9 — Leaves of Absence with Pay

B.

Sick Leave or Bereavement: B.1, B.4, B.5, B.6 B.7, B.§, B.9, B.10, B.11, B.12, and B.13
shall apply with the following modifications:

9.B.5 shall apply with the base salary defined as the sum of the faculty member’s salary
schedule step and longevity service.

9.B.6 shall apply to forty-four (44) week Laboratory Technicians and thirty-two (32) week
Laboratory Coordinators.

Fifty-two (52) week Tutorial Laboratory Technicians shall receive the following
bereavement paid leave days:

Immediate family (in-state) 5 days
Immediate family (out-of-state) | 7 days
Other relatives 3 days
Friends 3 days

Other Leaves: C.1,C.2,C4
C.3 shall apply with the following modification:

Conference leave days shall require approval if (a) they do not meet the goals of the faculty
member’s Professional Development Plan, or (b) the request exceeds the allowable days.

Personal Business Leave: D.1, D.4, D.5, D.6, D.7, and D.8.

D.2.: Forty-four (44) Laboratory Technicians may take a maximum of two (2) days per
contract year (which may be used during the summer session if the faculty member has an
assignment) for personal business leave. Such leaves shall be taken in increments of not
less than half of one day.

Thirty-two (32) week Laboratory Coordinators and fifty-two (52) week Laboratory
Coordinators may take a maximum of three (3) days per contract year for personal business
leave. Such leaves shall be taken in increments of not less than half of one day.

Personal business leave days shall not be deducted from the faculty member’s sick leave
bank.

55



E. Vacation: E.1,E3,E4,E.6,E7

E.2. Entitlement — after first year

Forty-four (44) week Laboratory Technicians shall receive pro-rated vacation based on
9.E.2

Fifty-two (52) week Laboratory Coordinators:

Employees hired on or before June 30, 2002, shall receive the following vacation:

1-10 years completed 22 days/year
11-20 years completed 25 days/year
21+ years completed 27 days/year

Employees hired after June 30, 2002, shall receive the following vacation:

1- 5 years completed 15 days/year
6-10 years completed 20 days/year
11-15 years completed 22 days/year
16-20 years completed 25 days/year
21+ years completed 27 days/year

F. Donation of Paid Sick Leave
Article 12 Layoff and Recall - 12.C shall apply

Layoff and Recall: For reasons of overstaffing, the Board may cause the necessary number of
Tutorial Laboratory Coordinators and Laboratory Technicians to be laid off without pay and
without benefits under the following procedure:

1.

The Board of Trustees shall request and consider voluntary layoffs first. Voluntary layoffs
will be requested from the classification and discipline that is determined by the Board of
Trustees to be overstaffed.

Tutorial Laboratory Coordinators and/or Laboratory Technicians will be laid off in inverse
order of seniority within their classification and within their disciplines.

Notice of layoff of Tutorial Laboratory Coordinators and/or Laboratory Technicians shall
occur no less than sixty (60) days prior to the end of the College’s fiscal year.

If any Tutorial Laboratory Coordinator or Laboratory Technician is laid off from a current
position, as identified, above, the individual(s) notified of layoff shall have the following
rights:

a. Recall rights per the relevant provisions of this article.

b. At the option of the Tutorial Laboratory Coordinators and/or Laboratory Technicians
on layoff, he/she shall be assigned up to 15 contact hours (12 for composition
instructors) before the provisions of Article 6.G are implemented for the next academic
year semester following layoff under the following circumstances:

i.  Courses for which the Tutorial Laboratory Coordinator or Laboratory Technician
is qualified to perform must be available.

ii. If 15 contact hours (12 for composition instructors) are available, the Tutorial
Laboratory Coordinator or Laboratory Technician on layoff shall be compensated
for this work at the greater of either (1) the current wage on the 32-week Tutorial
Laboratory Coordinator or Laboratory Technician scale subject to annual
adjustments or (2) the appropriate rate set forth in Appendix B-21.

He/she will receive full benefits of a full-time Tutorial Laboratory Coordinator or
Laboratory Technician and will be obligated to hold five (5) office hours per
week.
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iii. If 15 contact hours (12 for composition instructors) are not available, the Tutorial
Laboratory Coordinator or Laboratory Technician on layoff shall be assigned the
maximum number of contact hours available and shall be compensated for this
work at the greater of either (1) the prorating of his/her current wage on the 32-
week Tutorial Laboratory Coordinator or Laboratory Technician scale or (2) the
appropriate rate set forth in Appendix B-21.

Benefits will be prorated based on 15 contact hours (i.e., 15 contact hours = 100%
or 12 contact hours = 100% for composition instructors).

c. Tutorial Laboratory Coordinator or Laboratory Technician on layoff shall maintain
his/her level 3 overload selection option referenced in Article 6.G.4.

d. This provision is effective for the number of semesters the Tutorial Laboratory
Coordinator or Laboratory Technician has been employed with Grand Rapids
Community College up to a maximum of 10 semesters or retirement, whichever occurs
first. The provisions of Article 6.C.7 shall not apply. The assigning of 15 contact
hours (12 contact hours for composition instructors) for more than 3 semesters shall
not obligate the College to create a full time faculty position for the employee on
layoff.

e. The administration reserves the right to reduce the number of semesters if there is
evidence of poor teaching performance.

5. Individuals must return to positions if recalled. A refusal to return to recall will be deemed
a resignation of employment.

6. Recall shall be within the classification and discipline in inverse order of the Tutorial
Laboratory Coordinator or Laboratory Technician placed on the mandatory layoff list and
followed by recalling those Tutorial Laboratory Coordinators or Laboratory Technicians
who were placed on the voluntary layoff lists.

7. Within five (5) working days of receipt of notice of recall, the faculty member must notify
the Executive Director of Human Resources and Labor Relations in writing of acceptance
of recall. Failure to do so will result in loss of right to re-employment.

8. Faculty members on layoff are responsible for providing the Executive Director of Human
Resources and Labor Relations notice of the telephone number and address to which notice
of recall is to be made.

9. No new Tutorial Laboratory Coordinator or Laboratory Technician within the discipline of
a Tutorial Laboratory Coordinator or Laboratory Technician on layoff shall be appointed
while there are available Tutorial Laboratory Coordinators or Laboratory Technicians on
the layoff list who are qualified to fill the vacancy and provided the recalled Tutorial
Laboratory Coordinator or Laboratory Technician reports to his/her assignment within
fifteen (15) calendar days from the date of recall notification or unless otherwise mutually
agreed to by the parties involved.

In the event the Tutorial Laboratory Coordinator or Laboratory Technician is teaching
classes at the time of recall, he/she will be allowed to return to his/her Tutorial Laboratory
Coordinator or Laboratory Technician assignment at the conclusion of that semester.

The College may temporarily cover the Tutorial Laboratory Coordinator or Laboratory
Technician’s duties during the 15 day period or until the conclusion of the semester.

10. Upon recall all credit and benefits to the Tutorial Laboratory Coordinator or Laboratory
Technician in effect at the time of layoff shall be reinstated.

B. Faculty Evaluation Procedures

Tutorial Laboratory Coordinators and Laboratory Technicians will be evaluated annually using the
2006-2007 Meet & Confer Performance Development Discussion and Learning Plan.
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ARTICLE 17 - DURATION OF CONTRACT

This Agreement shall be effective as of August 29, 2007, and shall continue in effect until August 31, 2010.

THE BOARD OF TRUSTEES OF THE
GRAND RAPIDS

/ Gary P. Schenk
Chairperson, Board of Trustees

[AM./W,,

an R. Olivarez, Ph.D.

BY

MMUNITY COLLEGE |

FACULTY ASSOCIATION OF THE
GRAND RAPIDS COMMUNITY COLLEGE

sy Tedenizle C. vou Ha»"‘tﬁtrdd'lf

G\

Frederick C. van Hartesveldt
President

<

Richard D. Godfrey
Chief Negotiator Emeritus

{

effrey T. §poelman
Chief Negotiator

BYAAM ﬁ Oz

Katie L. Danko
Secretary

BY
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Appendix A - Calendars

Calendars will follow the format/pattern similar to prior years.
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Summer Session, 2008

Monday, May 5 Day and Night Classes begin

Monday, May 26 Holiday (Memorial Day)

Monday, June 23 End of the first 7 weeks

Tuesday, June 24 Beginning of the second 7 weeks

Thurs/Fri, July 3 & 4 Holiday (all buildings closed)

Tuesday, Aug 5 *Last Tuesday Day/Night Classes (for 7 week classes)
Wednesday, Aug 6 *Last Wednesday Day/Night Classes (for 7 week classes)
Monday, Aug 11 *Last Monday Day/Night Classes (for 7 week classes)
Tuesday, Aug 12 *Last Tuesday Day/Night Classes (for 15 week classes)
Wednesday, Aug 13 *Last Wednesday Day/Night Classes (for 15 week classes)
Thursday, Aug 14 *Last Thursday Day/Night Classes (for 7 week classes)
Friday, Aug 15 Last Friday Day Classes (for 7 week classes)

Monday, Aug 18 *Last Monday Night Classes (for 15 week classes)
Thursday, Aug 21 *Last Thursday Night Classes (for 15 week classes)

Tue & Thurs, Aug 12 & 21 Exam Day for Day Classes (Faculty Member's Option)
Wed & Mon, Aug 13 & 18 Exam Day for Day Classes (Faculty Member's Option)
Friday, Aug. 22 Records Day

*All night classes meeting 2 nights per week may meet once during the exam week.
Summer Session

This is one session with varying start/end dates, e.g., 3-week sessions, 7-week sessions, 10-week
sessions, or 15-week sessions.

800 MINUTES

All classes must meet the 800-minute per credit hour requirement of the State of Michigan according to
ACS definitions. If the scheduled class time exceeds the 800-minute requirement, classes are permitted to
have “breaks” only to the extent scheduled time exceeds this requirement.

Grades Due
« Grades for the normal 14-week classes must be submitted to the Registrar’s Office 72 hours (3 work
days) from the end time of the last exam for any class for that semester.
For classes ending prior to the normal 14-week semester (e.g., 7, 10, and 12-week classes), grades
must be submitted to the Register’'s Office 72 hours (3 work days) from the scheduled end date of
those classes.

Professional Activities
College Meetings — College-wide session(s) that are planned by the administration

School Meetings — School-wide meetings that are called by the Dean of an academic department or areas

Department Meetings — Department meetings that are scheduled throughout the semester—called by the
Department Head or Program Director

Faculty Preparation — This is a time for the faculty to prepare for their college assignment.

Faculty Instructional/ Professional Development — This is time for faculty members to work together on
curriculum development, instructional development, or department/ program professional development.
Faculty members in each department/program shall jointly plan for the use of such time. Department or
Academic Area plans for use of this time must be submitted to the appropriate Dean for review by
November 1% (for the Fall In-service) and December 15" (for the Winter In-service) of each year.

2007-08 Calendar
October 17, 2005; Rev. Dec 20, 05; Rev. Mar 24, 06; Rev. Apr 06



On August 29 and November 21, 2007; January 8, & 9, 2008—overload selection, School meetings, and
College meetings shall not exceed a combined total of 14 hours for these dates. The remaining time on
these dates shall be used for faculty preparation and/or faculty instructional/professional development.
(This will depend on individual’s needs.)

Wednesday, August 29, 2007 1 Hour Overload Selection*

Wednesday, August 29, 2007 2 Y2 Hours | College Meetings*

Wednesday, August 29, 2007 1% Hours | School Meetings*

Wednesday, August 29, 2007 1 % Hours | Department Meetings

Thursday, August 30, 2007 7 Hours Faculty Prep

Wednesday, November 21, 2007 3 Hours College Meetings*

Wednesday, November 21, 2007 3 Hours Faculty Instructional/Professional Develop
Tuesday, January 8, 2008 3 Hours College Meetings/School Meetings*
Tuesday, January 8, 2008 3 Hours Faculty Prep

Wednesday, January 9, 2008 3 Hours College Meetings*

Wednesday, January 9, 2008 3 Hours Faculty Instructional/Professional Develop

*These activities are included in the 14 hours of contractual Administrative In-service Time. This does
not preclude other faculty participation in accordance with Article 6.F.

‘// Jo/o%

'thy McKi JEff Spoelman

Director of Human Resources—Labor Relations Chief Negotiator, Faculty Assaciation

Date: %{Z/ﬂé
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Summer, 2009

Monday, May 4 Day and Night Classes begin

Monday, May 25 Holiday (Memorial Day)

Monday, June 22 End of the first 7 weeks

Tuesday, June 23 Beginning of the second 7 weeks

Friday, July 3 Holiday (all buildings closed)

Tuesday, Aug 4 *Last Tuesday Day/Night Classes (for 7 week classes)
Wednesday, Aug 5 *Last Wednesday Day/Night Classes (for 7 week classes)
Thursday, Aug 6 *Last Thursday Day/Night Classes (for 7 week classes)
Monday, Aug 10 *Last Monday Day/Night Classes (for 7 week classes)
Tuesday, Aug 11 *Last Tuesday Day/Night Classes (for 15 week classes)
Wednesday, Aug 12 *Last Wednesday Day/Night Classes (for 15 week classes)
Thursday, Aug 13 *Last Thursday Night Classes (for 15 week classes)
Friday, Aug 14 Last Friday Day Classes (for 7 week classes)

Monday, Aug 17 *Last Monday Night Classes (for 15 week classes)

Tue & Thurs, Aug 11 & 18  Exam Day for Day Classes (Faculty Member's Option)
Wed & Mon, Aug 10 & 19 Exam Day for Day Classes (Faculty Member’s Option)
Friday, Aug. 21 Records Day - Grades are due by 5:00 p.m.

*All night classes meeting 2 nights per week may meet once during the exam week.

Summer has varying start dates, e.g., 3-week sessions, 7-week sessions, 10-week sessions, or 15-week
sessions.

800 MINUTES

All classes must meet the 800-minute per credit hour requirement of the State of Michigan according to
ACS definitions. If the scheduled class time exceeds the 800-minute requirement, classes are permitted to
have “breaks” only to the extent scheduled time exceeds this requirement.

Grades Due
= Grades for the normal 14-week classes must be submitted to the Registrar’s Office 72 hours (3 work
days) from the end time of the last exam for any class for that semester.
» For classes ending prior to the normal 14-week semester (e.g., 7, 10, and 12-week classes), grades
must be submitted to the Registrar’s Office 72 hours (3 work days) from the scheduled end date of
those classes.

Professional Activities
College Meetings — College-wide session(s) that are planned by the administration

School Meetings — School-wide meetings that are called by the Dean of an academic department or areas

Department Meetings — Department meetings that are scheduled throughout the semester—called by the
Department Head or Program Director

Faculty Preparation — This is a time for the faculty to prepare for their college assignment.

Faculty Instructional/ Professional Development — This is time for faculty members to work together on
curriculum development, instructional development, or department/ program professional development.
Faculty members in each department/program shall jointly plan for the use of such time. Department or
Academic Area plans for use of this time must be submitted to the appropriate Dean for review by
November 1% (for the Fall In-service) and December 15" (for the Winter In-service) of each year.

2008-09 Calendar (Prepared by the Provost Office)
November 2006




On August 27 and November 26, 2008; January 6, & 7, 2009—overload selection, School meetings, and
College meetings shall not exceed a combined total of 14 hours for these dates. The remaining time on
these dates shall be used for faculty preparation and/or faculty instructional/professional development.
(This will depend on individual's needs.)

Wednesday, August 27, 2008 Hour Overload Selelctlon

Wednesday, August 27, 2008 2 Y2 Hours | College Meetings*

Wednesday, August 27, 2008 1% Hours | School Meetings*

Wednesday, August 27, 2008 1 % Hours | Department Meetings

Thursday, August 28, 2008 7 Hours Faculty Prep

Wednesday, November 26, 2008 3 Hours College Meetings*

Wednesday, November 26, 2008 3 Hours Faculty Instructional/Professional Develop
Tuesday, January 6, 2009 3 Hours College Meetings/School Meetings*
Tuesday, January 6, 2009 3 Hours Faculty Prep

Wednesday, January 7, 2009 3 Hours College Meetings*

Wednesday, January 7, 2009 3 Hours Faculty Instructional/Professional Develop

*These activities are included in the 14 hours of contractual Administrative In-service Time. This does
not preclude other faculty participation in accordance with Article 6.F.

fipten £t

2 / / J 1 B
Kat{y Keating Jeff Spoelman /0/5 / 07

Director of Human Resources—Labor Relations Chief Negotiator, Faculty Association

Date: /9-S-07?
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Job Training Programs, Training Solutions, and 52-Week Counselor/Advisors operate
from July 1, 2008 until June 30, 2009 of each year except for the following dates:

DATE

Mon-Thur, June 30 - July 3, 2008
Fri, July 4

Wed, August 27

Fri, August 29

Mon, September 1

Wed, November 26

Thurs-Fri, November 27 & 28
Wed/Thurs, December 24 & 25
Fri-Tue, December 26 thru 30
Wed/Thurs, Dec 31 - Jan 1, 2009
Fri, Jan 2

Mon, January 5

Tues/Wed, January 6 & 7

Thurs, January 8

Fri, April 10

Mon, May 25

DESCRIPTION

Faculty Preparation (No Students)
Holiday

College, School, Department Meetings
Paid Non-Work Day

Holiday

College Meetings

Holiday

Holiday

Paid Non-Work Days

Holiday

Paid Non-Work Day

Faculty Preparation (No Students)
College Meetings

Classes Resume

Spring Holiday

Holiday

Job Training classes will also be dismissed to permit staff members to attend College-

wide meetings.

Billable services for Training Solutions trainers may be scheduled on Faculty Prep days.

Faculty Preparation days are normal work days for 52-Week Counselor/Advisors.

St-08

5/

J¢ff Spoelman

Faculty Association Chief Negotiator

Date



Notes:

Grand Rap:ds Commumty College

DATE

Wed, August 27
Thurs, August 28
Fri, August 29
Mon, September 1
Tues, September 2
Wed, November 26

Thurs/Fri, November 27 & 28
Fri, December 19

Mon-Tue, December 22-23
Wed/Thurs, December 24 & 25
Fri-Tue, December 26 thru 30
Wed/Thurs, Dec 31 & Jan 1, 2009
Fri, Jan 2

Mon, January 5

Tues, January 6

Wed, January 7

Thurs, January 8

Mon-Sun, March 2-8

Fri, April 10

Fri, May 1

*May 4-June 26

*Mon, May 25

*June 29-August 21

*Fri, July 3

DESCRIPTION

College, School, Department Meetings
Departmental Meeting

Preschool Closed—Non-Work Day

Holiday

Preschool Opens for Fall Semester

College Meetings; Faculty Instructional/Professional
Development Day

Holiday

End of Fall Semester (Last Work Day)
Non-Work Days

Holiday

Non-Work Days

Holiday

Non-Work Day

Work Day—Training/Department Planning
College & School Meetings; Faculty Preparation
College Meeting & Faculty Instructional/ Prof. Dev.
Preschool Opens for Winter Semester

Spring Break

Holiday

End of Winter Semester

1st Summer Session

Holiday

2" Summer Session

Holiday

*Holidays will be paid if they fall within the employee’s work assignment.

?hy
hief

S—~p-08

Negot/atar GRCC

Date

S//e/){%

_‘

rey]Spéelman

ﬁ/ef Negotiator, Faculty Association

2008-09 Preschool cal
Feb, 2008

"Date



2008-2009 Calendar

52-Week Contract
Lab Coordinators on a 52-week contract operate from July 1, 2008 through June 30,

2009 of each year except for the following dates:

DATE

Fri, July 4, 2008
Mon, September 1
Thurs, November 27
Fri, November 28
Wed, December 24
Thurs, December 25

DESCRIPTION

Holiday
Holiday
Holiday
Holiday
Holiday
Holiday

Fri, December 26: non-paid non-work day (may use vacation, personal, VTO, or unpaid)

Mon & Tue, December 29 & 30
Wed, Dec 31

Thurs, Jan 1, 2009

Fri, Jan 2

Fri, April 10

Mon, May 25

paid non-work days
Holiday

Holiday

paid non-work day
Holiday

Holiday

32-Week Contract
Lab Coordinators on a 32-week contract operate from August 27, 2008 through May 1,

2009 except for the following dates:

DATE

Fri, August 29

Mon, September 1
Thurs, November 27
Fri, November 28

Wed, December 24 — Mon, January 5, 2009

Mon, March 2 — Sun, March 8

DESCRIPTION

non-work day

Holiday

Holiday

Holiday

non-work days

non-work days/Spring Break

Fri, April 10 Holiday
S~lb-05
Katny Keati
Chief Negotiator, GRCC
s///08

hief Negotiator, Faculty Association



Grand Rapids Community College
‘Lab Technicians
2008-2009 Calendar

44-Week Contract
The Lab Technicians on a 44-week (220 days) contract operate from August 19, 2008
through June 30, 2009 (plus July 3, 2009 holiday).

The following Holidays count toward the 44-week obligation -

DATE DESCRIPTION
Mon, September 1 Holiday
Thurs, November 27 Holiday
Fri, November 28 Holiday
Wed, December 24 Holiday
Thurs, December 25 Holiday
Wed, December 31 Holiday
Thurs, January 1, 2009 Holiday
Fri, April 10 Holiday
Mon, May 25 Holiday
Fri, July 3 Holiday

The following are Paid Non-Work days -

DATE DESCRIPTION
Sat - Tue, Dec 27 - 30 Holiday Break
Fri, Jan 2 Holiday Break

The following are Non-Paid Non-Work days -

DATE DESCRIPTION
Fri, December 26 Holiday Break
Mon, Jan 5, 2009 Holiday Break
Mon, March 2 - Sun, March 8 Spring Break

Sst-o¢
Date

s/h/pe

Date

ief Negotiator, Faculty Association



Appendix B — Salary Schedules
32 and 42 Week Faculty

B-1 2007-2008 (2.25%)
32 or 34 WEEK 40 or 42 WEEK
Step Non-Degree BA-BS  Master’s Step Non- BA-BS Master’s
Degree
1 34,326 45,748 49,935 1 39,975 53,295 58,183
2 35,405 47,208 51,650 2 41,239 55,074 60,150
3 36,739 49,112 53,679 3 42,891 57,230 62,625
4 38,133 50,885 55,772 4 44,417 59,326 65,097
5 39,783 53,109 57,992 5 46,383 61,925 67,634
6 41,623 55,583 60,341 6 48,602 64,720 70,301
7 43,459 57,992 62,811 7 50,695 67,634 73,221
8 45,748 60,592 66,177 8 53,294 70,684 77,154
9 47,971 63,768 69,287 9 55,903 74,362 80,770
10 50,442 67,066 73,220 10 58,817 78,106 85,275
11 52,850 70,363 79,188 11 61,612 82,036 92,383
12 54,096 71,610 80,434 12 62,858 83,285 93,627
13 55,178 73,042 82,043 13 64,115 84,950 95,500
B-2 2008-2009 (2.00%)

32 or 34 WEEK 40 or 42 WEEK
Step Non-Degree BA-BS  Master’s Step Non-Degree BA-BS Master’s

1 35,013 46,663 50,934 1 40,774 54,361 59,347

2 36,113 48,152 52,683 2 42,064 56,175 61,353

3 37,474 50,094 54,753 3 43,749 58,375 63,878

4 38,896 51,902 56,888 4 45,306 . 60,513 66,399

5 40,579 54,171 59,152 5 47,310 63,163 68,987

6 42,455 56,695 61,548 6 49,575 66,015 71,707

7 44,329 59,152 64,067 7 51,708 68,987 74,686

8 46,663 61,804 67,501 8 54,360 72,098 78,697

9 48,930 65,044 70,672 9 57,021 75,850 82,386
10 51,451 68,407 74,685 10 59,994 79,668 86,981
11 53,907 71,771 80,771 11 62,844 83,677 94,231
12 55,178 73,042 82,043 12 64,115 84,950 95,500
13 56,282 74,503 83,683 13 65,398 86,649 97,410
14 57,408 75,993 85,357 14 66,706 88,382 99,358
B-3 2009-2010 (2.0%)

32 or 34 WEEK 40 or 42 WEEK
Step Non- BA-BS Master’s Step Non-Degree BA-BS  Master’s
Degree

1 35,713 47,596 51,952 1 41,590 55,448 60,534

2 36,835 49,115 53,736 2 42,906 57,299 62,580

3 38,224 51,096 55,848 3 44,624 59,542 65,155

4 39,674 52,940 58,025 4 46,212 61,723 67,727

5 41,391 55,254 60,335 5 48,257 64,426 70,367

6 43,304 57,829 62,779 6 50,566 67,335 73,141

7 45,215 60,335 65,349 7 52,743 70,367 76,179

8 47,596 63,040 68,851 8 55,447 73,540 80,271

9 49,909 66,344 72,086 9 58,162 77,367 84,033
10 52,480 69,775 76,178 10 61,193 81,261 88,721
11 54,985 73,206 82,387 11 64,101 85,350 96,115
12 56,282 74,503 83,683 12 65,398 86,649 97,410
13 57,408 75,993 85,357 13 66,706 88,382 99,358
14 58,556 77,513 87,064 14 68,040 90,150 101,345
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Job Training Faculty
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2007-2008 (2.25%)
Instructor Technical
Assistant
Non-Degree BA-BS MA-MS Step
46,875 53,295 58,183 1 18,748
50,622 55,074 60,150 2 20,623
54,371 57,230 62,625 3 22,498
58,122 59,326 65,097 4 24,373
61,868 61,925 67,634 5 26,250
64,686 64,720 70,301 6 28,122
67,496 67,634 73,221 7 30,000
70,307 70,684 77,154 8 31,872
73,119 74,362 80,770 9 32,510
75,934 78,106 85,275
78,747 82,036 92,383
81,559 83,285 93,627
83,190 84,950 95,500
2008-2009 (2.0%)
Instructor Technical
Assistant
Non-Degree BA-BS MA-MS Step
47,813 54,361 59,347 1 19,122
51,634 56,175 61,353 2 21,035
55,459 58,375 63,878 3 22,948
59,284 60,513 66,399 4 24,861
63,106 63,163 68,987 5 26,775
65,980 66,015 71,707 6 28,684
68,846 68,987 74,686 7 30,600
71,713 72,098 78,697 8 32,510
74,581 75,850 82,386 9 33,160
77,453 79,668 86,981 10 33,823
80,322 83,677 94231
83,190 84,950 95,500
84,854 86,649 97,410
86,551 88,382 99,358
2009-2010 (2.0%)
Instructor Technical
Assistant
Non-Degree BA-BS MA-MS Step
48,769 55,448 60,534 1 19,505
52,667 57,299 62,580 2 21,456
56,568 59,542 65,155 3 23,407
60,470 61,723 67,727 4 25,358
64,368 64,426 70,367 5 27,310
67,300 67,335 73,141 6 29,258
70,223 70,367 76,179 7 31,212
73,148 73,540 80,271 8 33,160
76,073 77,367 84,033 9 33,823
79,002 81,261 88,721 10 34,500
81,928 85,350 96,115
84,854 86,649 97,410
86,551 88,382 99,358
88,282 90,150 101,345
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Mgt
I

47,809
50,622
53,434
56,249
59,059
61,868
64,686
67,496
68,846

Mgt

(]

48,765
51,634
54,502
57,374
60,240
63,106
65,980
68,846
70,223
71,628

Mgt

49,741
52,667
55,593
58,521
61,445
64,368
67,300
70,223
71,628
73,060

Mgt
I

59,059
61,868
64,686
67,496
70,307
73,119
75,934
78,747
80,322

Mgt
I

60,240
63,106
65,980
68,846
71,713
74,581
77,453
80,322
81,928
83,567

Mgt
I

61,445
64,368
67,300
70,223
73,148
76,073
79,002
81,928
83,567
85,238

Support

31,872
33,749
35,623
37,496
39,372
41,249
43,121
44,998
45,898

Support

32,510
34,424
36,335
38,246
40,160
42,074

43,983

45,898
46,816
47,752

Support

33,160
35,112
37,062
39,011
40,963
42,915
44,863
46,816
47,752
48,707

Support
II

43,121
45,933
48,748
51,560
54,371
57,183
59,994
62,808
64,064

Support
I

43,983
46,851
49,723
52,591
55,459
58,327
61,194
64,064
65,346
66,652

Support
I

44,863
47,788
50,717
53,643
56,568
59,494
62,418
65,346
66,652
67,985

Support
I

65,620
68,433
71,245
74,059
76,870
79,681
82,493
85,309
87,015

Support
il

66,932
69,802
72,670
75,540
78,407
81,275
84,143
87,015
88,756
90,531

Support
il

68,271
71,198
74,123
77,051
79,975
82,901
85,826
88,756
90,531
92,341



Preschool Faculty
B-7 2007-2008 (2.25%)
INSTRUCTOR 1 INSTRUCTOR I
BA or BA or
Step Non-Degree Master’s Non-Degree Master’s
1 21.00 22.58 15.74 16.91
2 21.73 23.36 16.31 17.55
3 2242 24.09 16.82 18.09
4 23.32 25.07 17.45 18.75
5 24.19 26.01 18.14 19.50
6 25.21 27.12 18.91 20.31
7 26.39 28.36 19.95 21.45
8 26.92 28.93 20.35 21.88
B-8 2008-2009 (2.0%)
INSTRUCTOR 1 INSTRUCTOR 11
BA or BA or
Step Non-Degree Master’s Non-Degree Master’s
1 2142 23.03 16.05 17.25
2 22.16 23.83 16.64 17.90
3 22.87 24.57 17.16 18.45
4 23.79 25.57 17.80 19.13
5 24.68 26.53 18.50 19.89
6 25.72 27.66 19.28 20.71
7 26.92 28.93 20.35 21.88
8 27.46 29.51 20.75 22.32
9 28.01 30.10 21.17 22.77
B-9 2009-2010 (2.0%) :
INSTRUCTOR 1 INSTRUCTOR 11
BA or BA or
Step  Non-Degree Master’s Non-Degree  Master’s
1 21.85 23.49 16.37 17.60
2 22.61 24.31 16.97 18.25
3 23.33 25.06 17.50 18.82
4 24.27 26.08 18.16 19.51
5 25.17 27.06 18.87 20.29
6 26.23 28.21 19.67 21.13
7 27.46 29.51 20.75 22.32
8 28.01 30.10 21.17 22.77
9 28.57 30.70 21.59 23.22
52-Week Counselor Faculty
B-10 B-11 B-12
Step  2007-2008 (2.25%) 2008-2009 (2.0%) 2009-2010 (2.0%)
1 69,948 71,228 72,653
2 72,111 73,434 74,903
3 74,834 76,212 77,736
4 77,554 78,986 80,566
5 80,344 81,832 83,469
6 83,278 84,824 86,521
7 86,490 88,101 89,863
8 90,816 92,513 94,363
9 94,794 96,571 98,502
10 99,750 101,626 103,658
11 107,568 109,600 111,792
12 108,937 110,996 113,216
13 110,996 113,097 115,359
14 115,359 117,667
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Tutorial Laboratory Coordinators & Laboratory Technicians Faculty

B-13  2007-2008 (2.25%)
Step 32-week 44-week 52-week  Hourly Rate

1 29,542 40,621 48,006 23.08
2 30,272 41,624 49,192 23.65
3 31,014 42,645 50,398 2423
4 31,757 43,666 51,605 24.81
5 32,499 44,686 52,811 25.39
6 33,242 45,707 54,018 25.97
7 33,971 46,710 55,203 26.54
8 34,714 47,731 56,410 27.12
9 35,456 48,752 57,616 27.70
10 36,198 49,773 58,822 28.28
11 36,941 50,794 60,029 28.86
12 37,696 51,832 61,256 29.45
13 38,451 52,870 62,483 30.04

B-14  2008-2009 (2.0%)
Step  32-week 44-week 52-week  Hourly Rate

1 30,131 41,430 48,963 23.54
2 30,886 42,469 50,190 24.13
3 31,642 43,507 51,418 24.72
4 32,397 44,546 52,645 2531
5 33,152 45,584 53,872 25.90
6 33,907 46,622 55,099 26.49
7 34,662 47,661 56,326 27.08
.8 35,418 48,699 57,554 27.67
9 36,173 49,738 58,781 28.26
10 36,928 50,776 60,008 28.85
11 37,683 51,814 61,235 29.44
12 38,451 52,870 62,483 30.04
13 39,219 53,926 63,731 30.64
14 40,000 55,000 65,000 31.25

B-15  2009-2010 (2.0%)
Step  32-week 44-week 52-week  Hourly Rate

1 30,733 42,258 49,941 24.01
2 31,501 43314 51,189 24.61
3 32,269 44,370 52,437 25.21
4 33,037 45,426 53,685 25.81
5 33,805 46,482 54,933 26.41
6 34,586 47,555 56,202 27.02
7 35,354 48,611 57,450 27.62
8 36,122 49,667 58,698 28.22
9 36,890 50,723 59,946 28.82
10 37,658 51,779 61,194 29.42
11 38,426 52,835 62,442 30.02
12 39,219 53,926 63,731 30.64
13 40,000 55,000 65,000 31.25
14 40,794 56,091 66,290 31.87
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B-16 FULL-TIME FACULTY

LONGEVITY SERVICE 2007-2008 | 2008-2009 | 2009-2010
Longevity Service-13 yr. 1,701 1,735 1,770
Longevity Service-18 yr. 1,701 1,735 1,770
Longevity Service-23 yr. 1,701 1,735 1,770
Longevity Service-28 yr. 1,701 1,735 1,770
Longevity Service-33 yr. 1,701 1,735 1,770

B-17 FULL-TIME FACULTY

LONGEVITY TRAINING 2007-2008 | 2008-2009 | 2009-2010
Longevity Training- 4th yr 1,701 1,735 1,770
Longevity Training-18th yr. 1,701 1,735 1,770
Longevity Training-23th yr. 1,701 1,735 1,770
Longevity Training-28th yr. 1,701 1,735 1,770
Longevity Training-33th yr. 1,701 1,735 1,770

B-18 ADVANCED TRAINING BEYOND A MASTER’S DEGREE

2007-2008 | 2008-2009 | 2009-2010
Adv. Training — MA+10 1,000 1,020 1,040
Adv. Training - MA+20 1,498 1,528 1,558
Adyv. Training — MA+30(including JD) 1,997 2,037 2,078
Specialist 2,496 2,546 2,597
Doctorate 4,994 5,094 5,196
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B-19 DEPARTMENT HEAD, PROGRAM DIRECTOR, AND OTHER SPECIAL ASSIGNMENT
COMPENSATION

A. DEPARTMENT HEAD COMPENSATION

DEPARTMENT * Rk
Visual Arts 6.5 142
Wellness 6.5 1.42
Drafting 6.5 142
Applied Technology 6.5 1.42
Counseling 7.0 0.50
Biological Sciences 7.0 1.50
Physical Sciences 7.0 1.50
Criminal Justice 7.0 1.50
Manufacturing 7.0 1.50
Social Sciences 7.5 1.63
Language & Thought 7.5 1.63
Behavioral Science 7.5 1.63
Computer Application 7.5 1.63
Mathematics 9.0 2.00
Business 9.0 2.00
English 9.0 2.00

B. PROGRAM DIRECTOR COMPENSATION

PROGRAM * **
Director of Spectrum Theatre 4.5 | 0.00
Director of Performing Arts 11.0 | 2.00
Director of Child Development/Preschiool 6.5 1.42
Director of Dental Auxiliary 12.0 | 2.00
Director of Hospitality Education 15.0 0.00
Director of Nursing 15.0 0.00
Director of Occupational Therapy Assistant 6.5 142
Director of Radiologic Technology 6.5 1.42
Director of Counseling 7.0 0.50
Director of Occupational Support 7.0 0.50
Director of Career Development 7.0 0.50

*: Hours of release time for each of the academic year semesters. For summer semester, department
heads will get one contact hour of stipend. For summer semester, program directors, as part of
their 42-week contract, are assigned seven (7) hours of release time.

**: Additional “floating” release time hours that may be allocated between summer, winter, and/or fall
semesters each fiscal year, based on the work needs of the department at the discretion of the
faculty member within the following guidelines:

1. No full release unless approved in writing by the Provost.

2.No reduction in current release time allotments each semester, including summer.

3. The faculty member will provide written justification for changes in the distribution (from
the prior academic year) to the Associate Dean,
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C. SPECIAL ASSIGNMENT COMPENSATION

1. Department heads shall receive one half contact hour stipend of overload pay for each of the following

responsibilities:

a) Special program accreditation (year before visit, year of visit, post-visit work if required).
b) New program development (needs study, advisory committee development, curriculum development).

¢) Instructional technology — purchasing (including the research of product review) of

equipment/software/courseware, program development/revision, integrating of technology in the

curriculum.

d) Chairing a search committee for full-time faculty hiring.

e) Other special projects approved by the dean.

For the above items, the department head must submit a request to the appropriate Dean to perform the task(s)
and to be paid for the work. The request will also be approved by the Provost. This request must be made and
approved prior to the start of the work. The request for additional stipends must include a description of the
work, time lines, planned outcomes, and the approximate number of hours this work will take to complete.

CONTACT HOURS
ASSIGNMENT Fall Winter | Summer
Service Learning 8.0 8.0 3.0
Assessment Coordinator 8.0 8.0 6.0
AHANA Teacher Education Program 1.0 1.0 1.0
Gallery Curator 3.0 3.0 1.0
Coordinator — Practical Nursing 7.0 7.0 7.0
Coordinator — Dental Hygiene Clinic 2.0 2.0
Coordinator — Dental Assisting Program Supervisor 2.0 2.0
Coordinator — Applied Music 3.0 3.0 1.0
Coordinator — Music Recording Lab 4.0 4.0 2.0
‘Music Arts Outreach 13.0 |- 13.0
Teacher Education Prep 4.0 4.0 3.0

3. For other special assignments listed in Appendix C and new faculty assignments, the college will develop or
revise job descriptions and release time allocation (wage rate) if appropriate. The job description and release
time allocation (wage rate), as developed by the college, will be explained to the Faculty Association Chief
Negotiator. The release time allocation (wage rate) may be installed without agreement subject to adjustment

as provided for in Article 12.C.3 & 4.
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B-20 OVERLOAD

Contact Hourly Rates 2007-2008 | 2008-2009 | 2009-2010
Non degree § 826 $ 826 $§ 826
Bachelor’s degree $1,085 $1,085 $1,085
Master’s degree $1,189 $1,189 $1,189

B-21 ADJUNCT FACULTY

The New Adjunct Faculty pay rates apply to adjuncts whose employment with Grand Rapids Community
College began after August 28, 2001 and have not completed three academic years. An adjunct faculty member
will remain on the Appendix B-21.A, B-21.B, B-21.C pay rate schedules until he/she has taught at least one
semester in each of three academic years. The academic years do not have to be consecutive.

Upon completion of three academic years, the adjunct faculty member will move to the Appendix B-21.D, B-
21.E, B-21.F pay schedules beginning the following academic year.
Appendix B-21.D, B-21.E, B-21.F pay schedules, the pay will not be reduced to B-21.A, B-21.B, B-21.C.

Adjuncts who teach half time or more shall be paid at the rates set forth in Appendices B-21.B or B-21.C (New
Adjuncts), or B-21.E or B-21.F (Adjunct members that have taught at least one semester in each of three
academic years). These rates are for each hour they teach, including the hours under half time. Qualification
for these appendices shall be determined using the Faculty Information Form which corresponds to the official
count date. If additional contact hours are added after that date which causes the adjunct to become half-time or

Once the adjunct member moves to

more, the adjunct would not move to the higher rate schedule for that semester.

Any faculty member who was paid on B-20, B-21.D, B-21.E, or B-21.F will remain eligible for these rates for

subsequent semesters and not be reduced to the new adjunct faculty rates.

A.NEW ADJUNCT RATES

Contact Hourly Rates 2007-2008 | 2008-2009 | 2009-2010
Non degree $ 612 $ 625 $ 637
Bachelor’s degree $ 806 § 822 § 838
Master’s degree $ 883 $ 901 $ 919
B. NEW ADJUNCT RATES for non-composition instructors employed half-time or more
Contact Hourly Rates 2007-2008 | 2008-2009 | 2009-2010
Non degree $ 678 $ 691 $ 705
Bachelor’s degree $ 871 $ 889 $ 906
Master’s degree $ 949 $ 968 $ 987

C. NEW ADJUNCT RATES for composition instructors employed half-time or more

D. ADJUNCT RATE

Contact Hourly Rates 2007-2008 | 2008-2009 | 2009-2010
Non degree $ 695 $ 709 $ 723
Bachelor’s degree $ 889 $ 906 $ 924
Master’s degree $ 966 $ 986 $1,005
S
Contact Hourly Rates 2007-2008 | 2008-2009 | 2009-2010
Non degree $ 828 $ 845 $ 862
Bachelors degree $1,088 $1.110 $1,132
Master’s degree $1,192 $1,216 $1,240
E. ADJUNCT RATES for non-composition instructors employed half-time or more
Contact Hourly Rates 2007-2008 | 2008-2009 | 2009-2010
Non degree $ 895 $ 913 $ 931
Bachelor’s degree $1,154 $1,177 $1,201
Master’s degree $1,258 $1,283 $1,308
F. ADJUNCT RATES for composition instructors employed half-time or more
Contact Hourly Rates 2007-2008 | 2008-2009 | 2009-2010
Non degree $ 911 $ 929 $ 948
Bachelor’s degree $1,171 $1,194 $1,218
Master’s degree $1,275 $1,301 $1,327

67




B-22

HOURLY RATE SCHEDULES 2007-08 2008-09 2009-10
REGISTRATION AND $35.00 $35.00 $35.00
COUNSELING *

COURSE REVISION & $45.00 $45.00 $45.00
DEVELOPMENT
(see Article 6.C.8 & 6.C.9)
TEST DEVELOPMENT , $45.00 $45.00 $45.00
PROCTORING, & GRADING
(see Atrticle 6.C.10)
TRAINING SOLUTIONS $70.00 $70.00 $70.00
BILLABLE HOURS
(see Article 15.A)
JOB TRAINING SUBSITUTE
BA or less $40.00 $40.00 $40.00
MA $45.00 $45.00 $45.00

*Faculty employed for registration or counseling, except for those working in

their regular assignment.

B-23

SALARY FOR EXTRA WORK

2% of base work per one (1) full week or .4% per normal workday. (See Article 7.1 for specific conditions.)

B-24

BASE LOAD ASSIGNMENT FOR APPLIED MUSIC COMPENSATION

A full-time faculty member teaching in the applied music program will have his/her load determined according

to the following schedule:

1 applied music major student = 2/3 contact hour per student.
1 applied music minor student = 1/3 contact hour per student.

All applied music faculty, who are not full-time faculty members, will be considered adjunct faculty and will be

paid $45 per hour lesson and $22.50 per half-hour lesson.

B-25

DISTANCE LEARNING COMPENSATION (Article 6.H)

Online Template Creation — Compensation equals the course development hourly rate (B-22) times fifteen (15)

times the number of credit hours of the course.

A faculty member shall be compensated one (1) additional contact hour for the first time he/she

teaches a particular course in the I-TV format.

B-26 Retirement Pay (Article 7.X)

2007-08 2008-09 2009-10
Pay for unused sick day, or $47 $49 $50
Pay for year of service $50 $50 $50
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Appendix C - Job Assignment

Math 003 Coordinator

Assistant Athletic Director

Distance Learning ITV Coordinator

Athletic Director

Internet Coordinator

Job Training Instructor

Telecourse Coordinator

Job Training Management

AFP Coordinator

Job Training Support

Honors Program Coordinator

Job Training Technical Assistant

International Studies Program Coordinator

Coordinator (Program)

Tutorial Laboratory Coordinator

Director of Spectrum Theater Volleyball Coach
Counselor/Professional Academic Advisor Baseball Coach
Basketball Coach

Department Heads: Football Coach
Manufacturing Golf Coach
Drafting & Design Softball Coach
Applied Technology Tennis Coach/Men
Business Tennis Coach/Women
Criminal Justice Cheerleading Coach
Computer Applications Dance Coach
Counseling Forensics/Drama Coach
Mathematics Culinary Coach

Physical Science

Assistant Baseball Coach

Biological Science

Assistant Basketball Coach

General Health & Wellness

Assistant Football Coach

Social Sciences

Assistant Softball Coach

Behavioral Sciences

Assistant Volleyball Coach

Language & Thought Equipment Manager Athletics
English. Eligibility .
Visual Arts Collegiate Advisor
Director (Program) Display Magazine Advisor
Program Director of Child Development/Preschool Radiation Safety Officer

Program Director of Dental Auxiliary

Program Director of Hospitality Education

Kent Philharmonic Director

Program Director of Instrumental Music

Orchestra Director

Program Director of Center for Teaching and Learning

Jazz Orchestra Director

Program Director of Nursing College Choir Director
Program Director of Occupational Therapy Assisting Shades of Blue Director
Program Director of Performing Arts Madrigal Singers Director
Program Director of Radiologic Technology Guitar Ensemble Director
Program Director of Support Services Wind Ensemble Director
Program Director of Work-based Learning

Program Director of Career Resource Center JEET Representative

Program Director of Counseling

Academic Government council AGC
Representative (Senate Chair)

Program Director of Occupational & Disability Support Services

Faculty Professional Development
(Multiple assignments)

Assignments Currently Unoccupied

Wrestling Coach

Preschool Instructor 1

Track Coach

Preschool Instructor 11

Assistant Cross Country Coach

Assistant Swimming Coach

Librarian Assistant Track Coach
Training Solutions Trainer Assistant Wrestling Coach
Laboratory Technician Cross Country Coach
Instructor Swimming Coach
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Appendix D - Current Departments/Programs and Academic Areas

SCHOOL OF WORKFORCE
DEVELOPMENT

Department/Program

Academic Area

Applied Technology Department

Technology

Business Department

Computer Applications Department

Criminal Justice Department

Dental Auxiliary Program

Drafting & Design Department

Technology

Hospitality Education Department

Manufacturing Department

Technology

Nursing Program

Occupational Therapy Assistant Program

Radiologic Technology Program

SCHOOL OF ARTS AND SCIENCES

Department/Program

Behavioral Sciences Department

Biological Sciences Department

Child Development/Preschool Program

English Department

Language & Thought Department

Mathematics Department

Performing Arts Department

Physical Sciences Department

Social Sciences Department

Visual Arts Department

Wellness Department
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Appendix E - Extra Curricular Remuneration

2007-08 2008-09 2009-10
P%thletic Director 32% MA 32% MA 32% MA
|Assistant Athletic Director 16% MA 16% MA 16% MA
007-2008

Step 1 Step 2 Step 3 Step 4 Step 5
|Assistant Baseball Coach 2,511 2,930 3,349 3,767 4,187
|Assistant Basketball Coach 4,187 4,605 5,025 5,443 5,861
IAssistant Cross Country 2,093 2,511 2,930 3,349 3,767
IAssistant Football Coach 4,187 4,605 5,025 5,443 5,861
IAssistant Softball Coach 2,511 2,930 3,349 3,767 4,187
IAssistant Swimming Coach 2,511 2,930 3,349 3,767 4,187
|Assistant Track Coach 2,511 2,930 3,349 3,767 4,187
IAssistant Volleyball Coach 2,511 2,930 3,349 3,767 4,187
IAssistant Wrestling Coach 2,511 2,930 3,349 3,767 4,187
Baseball Coach 5,443 5,861 6,279 6,697 7,535
IBasketball Coach 7,118 7,535 7,953 8,371 9,209
Cheerleading Coach 2,930
College Choir 1,190 1,323 1,454 1,587 1,719
Collegiate Advisor 4,187 4,605 5,025 5,443 5,861
Cross Country Coach 4,187 4,605 5,025 5,443 6,279
Culinary Coach 2,511
IDance Coach 2,930
Debate Coach 3,767 4,187 4,605 5,025 5,443
Display Art Advisor 3,450 - 3,660 3,869 4,079 4,288
Display Print Advisor 3,450 3,660 3,869 4,079 4,288
Eligibility 2,930
IEquipment Manager/Athletics 2,511
IFootball Coach 7,118 7,535 7,953 8,371 9,209
IForensics/Drama Coach 837 1,255 1,675 2,093 2,511
Golf Coach 3,767 4,187 4,605 5,025 5,861
Guitar Ensemble 793 881 969 1,058 1,146
Jazz Orchestra 793 881 969 1,058 1,146
Kent Philharmonic Orchestra 1,190 1,323 1,454 1,587 1,719
Madrigal Singers 793 881 969 1,058 1,146
Orchestra 793 881 969 1,058 1,146
IRadiation Safety Officer 2,930
Shades of Blue 793 881 969 1,058 1,146
Softball Coach 5,443 5,861 6,279 6,697 7,535
Swimming Coach 5,025 5,443 5,861 6,279 7,118
Tennis Coach (Men or Women) 3,767 4,187 4,605 5,025 5,861
Track Coach 5,025 5,443 5,861 6,279 7,118
Volleyball Coach 4,605 5,025 5,443 5,861 6,697
'Wind Ensemble 1,190 1,323 1,454 1,587 1,719
'Wrestling Coach 5,025 5,443 5,861 6,279 7,118
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2008-2009

Step 1 Step 2 Step 3 Step 4 Step 5
|Assistant Baseball Coach 2,561 2,989 3,416 3,842 4271
ssistant Basketball Coach 4271 4,697 5,125 5,552 5,978
|Assistant Cross Country 2,135 2,561 2,989 3,416 3,842
|Assistant Football Coach 4,271 4,697 5,125 5,552 5,978
IAssistant Softball Coach 2,561 2,989 3,416 3,842 4,271
IAssistant Swimming Coach 2,561 2,989 3,416 3,842 4271
|Assistant Track Coach 2,561 2,989 3,416 3,842 4,271
IAssistant Volleyball Coach 2,561 2,989 3,416 3,842 4,271
Assistant Wrestling Coach 2,561 2,989 3,416 3,842 4,271
Baseball Coach 5,552 5,978 6,405 6,831 7,685
Basketball Coach 7,260 7,685 8,112 8,539 9,393
Cheerleading Coach 2,989
College Choir 1,214 1,350 1,483 1,619 1,753
Collegiate Advisor 4271 4,697 5,125 5,552 5,978
Cross Country Coach 4271 4,697 5,125 5,552 6,405
Culinary Coach 2,561
IDance Coach 2,989
Debate Coach 3,842 4,271 4,697 5,125 5,552
isplay Art Advisor 3,519 3,733 3,947 4,160 4,374
Display Print Advisor 3,519 3,733 3,947 4,160 4,374
Eligibility 2,989
Equipment Manager/Athletics 2,561
IFootball Coach 7,260 7,685 8,112 8,539 9,393
Forensics/Drama Coach 854 1,280 1,708 2,135 2,561
Golf Coach 3,842 4271 4,697 5,125 5,978
Guitar Ensemble 809 899 989 1,079 1,169
Jazz Orchestra 809 899 989 1,079 1,169
IKent Philharmonic Orchestra 1,214 1,350 1,483 1,619 1,753
Madrigal Singers 809 899 989 1,079 1,169
Orchestra 809 899 989 1,079 1,169
IRadiation Safety Officer 2,989
Shades of Blue 809 899 989 1,079 1,169
Softball Coach 5,552 5,978 6,405 6,831 7,685
Swimming Coach 5,125 5,552 5,978 6,405 7,260
Tennis Coach (Men or Women) 3,842 4271 4,697 5,125 5,978
Track Coach 5,125 5,552 5,978 6,405 7,260
Volleyball Coach 4,697 5,125 5,552 5,978 6,831
'Wind Ensemble 1,214 1,350 1,483 1,619 1,753
restling Coach 5,125 5,552 5,978 6,405 7,260
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2009-2010

Step 1 Step 2 Step 3 Step 4 Step 5
IAssistant Baseball Coach 2,613 3,049 3,484 3,919 4,356
IAssistant Basketball Coach 4,356 4,791 5,228 5,663 6,098
IAssistant Cross Country 2,178 2,613 3,049 3,484 3,919
IAssistant Football Coach 4,356 4,791 5,228 5,663 6,098
IAssistant Softball Coach 2,613 3,049 3,484 3,919 4,356
Assistant Swimming Coach 2,613 3,049 3,484 3,919 4,356
IAssistant Track Coach 2,613 3,049 3,484 3,919 4,356
|Assistant Volleyball Coach 2,613 3,049 3,484 3,919 4,356
IAssistant Wrestling Coach 2,613 3,049 3,484 3,919 4,356
Baseball Coach 5,663 6,098 6,533 6,968 7,839
asketball Coach 7,405 7,839 8,274 8,709 9,581
Cheerleading Coach 3,049
College Choir 1,238 1,377 1,513 1,651 1,788
Collegiate Advisor 4,356 4,791 5,228 5,663 6,098
Cross Country Coach 4,356 4,791 5,228 5,663 6,533
Culinary Coach 2,613
IDance Coach 3,049
IDebate Coach 3,919 4,356 4,791 5,228 5,663
Display Art Advisor 3,589 3,807 4,025 4,244 4,462
Display Print Advisor 3,589 3,807 4,025 4,244 4,462
Eligibility 3,049
Equipment Manager/Athletics 2,613
IFootball Coach 7,405 7,839 8,274 8,709 9,581
IForensics/Drama Coach 871 1,305 1,743 2,178 2,613
Golf Coach 3,919 4,356 4,791 5,228 " 6,098
Guitar Ensemble 826 917 1,008 1,101 1,193
Jazz Orchestra 826 917 1,008 1,101 1,193
Kent Philharmonic Orchestra 1,238 1,377 1,513 1,651 1,788
Madrigal Singers 826 917 1,008 1,101 1,193
Orchestra 826 917 1,008 1,101 1,193
Radiation Safety Officer 3,049
Shades of Blue 826 917 1,008 1,101 1,193
Softball Coach 5,663 6,098 6,533 6,968 7,839
Swimming Coach 5,228 5,663 6,098 6,533 7,405
ennis Coach (Men or Women) 3,919 4,356 4,791 5,228 6,098
rack Coach 5,228 5,663 6,098 6,533 7,405
\Volleyball Coach 4,791 5,228 5,663 6,098 6,968
'Wind Ensemble 1,238 1,377 1,513 1,651 1,788
Wrestling Coach 5,228 5,663 6,098 6,533 7,405
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Appendix F — Pay Rates, In Contact Hours (CH), For “Project Seminar” Courses

No. Students Course 291 Course 292 Course 293
1 0.133 CH 0.267 CH 0.400 CH
2 0.133 CH 0.267 CH 0.400 CH
3 0.267 CH 0.533 CH 0.800 CH
4 0.267 CH 0.533 CH 0.800 CH
5 0.333 CH 0.667 CH 1.000 CH
6 0.400 CH 0.800 CH 1.200 CH
7 0.467 CH 0.933 CH 1.400 CH
8 0.533 CH 1.067 CH 1.600 CH
9 0.600 CH 1.200 CH 1.800 CH

10 0.667 CH 1.333 CH 2.000 CH
11 0.733 CH 1.467 CH 2.200 CH
12 0.800 CH 1.600 CH 2.400 CH
13 0.867 CH 1.733 CH 2.600 CH
14 0.933 CH 1.867 CH 2.800 CH
15 1.000 CH 2.000 CH 3.000 CH

Course 291 is for a one (1) credit course.
Course 292 is for a two (2) credit course.
Course 293 is for a three (3) credit course.

Each credit hour requires 15 contacts per semester.
See memo of understanding dated November 29, 1983.

Appendix G - Special Training

All special training increments previously earned under the 1991-94 agreement will continue to be paid at the
rate of 1% of MA step one (1) per increment. Special training increments can no longer be earned.

Appendix H - Health Care Option Plans

Cancer Intensive Care Insurance
Short Term Disability

Long Term Disability

Term Life Insurance

Cash

Or any combination of the above

SN e
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Appendix I: MEMOS OF UNDERSTANDING

PROVISIONS UNIQUE TO CONSTRUCTION TRADES
ADJUNCTS PRO RATA HEALTH CARE BENEFITS

OTTAWA COUNTY M-TEC OE/OE
PRIOR LEARNING ASSESSMENT
OVERLOAD SELECTION PROCESS
ADMINISTRATIVE INVESTIGATIONS
GRIEVANCE PROCEDURE

RELEASE TIME

NURSING PROGRAM - YEAR ROUND
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August 3, 2007
November 6, 2007
November 29, 2007
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February 28, 2008
April 30,2008



MEMORANDUM OF UNDERSTANDING

between the

BOARD OF TRUSTEES

and the

FACULTY ASSOCIATION
of

GRAND RAPIDS COMMUNITY COLLEGE
August, 2007

PROVISIONS UNIQUE TO CONSTRUCTION TRADES

The following language applies only to the non-credit construction trades apprenticeship
program/courses:

A. Construction Trades Adjunct Faculty Evaluation:

1)

2)

3)

4)

S)

6)

Construction Trades adjunct faculty members will be evaluated by the
Construction Trades Manager. Faculty evaluations will be based on several
points of information including: results of student questionnaires, classroom
observations, student feedback and employer feedback.

Standardized student end-of-course questionnaires will be administered to
students in each class section. The results of all end-of-course student
questionnaires, including student comments, will be sent to the Construction
Trades Manager, the Executive Director of Workforce Development, and the
faculty member. End-of-course student questionnaires will be completed at the
end of every course regardless of the faculty evaluation process.

For the first three years each Construction Trades adjunct faculty member will be
evaluated annually on his/her classroom performance. After three years of
successful evaluation, returning adjuncts will be evaluated every third year.

All Construction Trades adjunct faculty will use the forms of the current Adjunct
Faculty evaluation process.

If fulltime GRCC Faculty are hired to teach as an adjunct in the construction
trades department, they will be evaluated according to the GRCC Construction
Trades Adjunct Faculty evaluation process. The Construction Trades Adjunct
Faculty evaluation process will be used to evaluate any fulltime GRCC faculty
teaching Construction Trades Apprenticeship courses regardless of involvement
in other faculty evaluation processes.

Use of faculty evaluations and student end-of-course questionnaires: The primary
purpose of the evaluation process is to support and encourage exceptional
instruction. Information gathered during faculty evaluations and student end-of-
course questionnaires may, on occasion, reveal performance deficiencies as well.
Administration, including the Construction Trades Manager, reserves the right to
withhold course assignments due to performance deficiencies. Performance
deficiencies may be determined as a result of a combination of the student end-of-
course questionnaires, multiple complaints from employers or students, failure to
complete assignments/duties, inappropriate behavior, violation of policies and
procedures, or poor technical or teaching skills. Unsigned student comments will
not be the basis for withholding course assignments. In the event that unsigned
student comments trigger a performance concern, the performance concern must
be validated through other sources. The need to respond quickly to performance
concerns necessitates the use of regular faculty evaluation information in the
selection and assignment of courses.



Unacceptable levels of classroom performance (C.1.a) shall be categorized as
either content issues or instructional delivery issues. Unacceptable performance
due to content issues may result in not being assigned courses identical or similar
in content. Unacceptable performance due to instructional delivery issues may
result in not being assigned courses in the non-credit Construction Trades
Apprenticeship program.

B. Exclusion from Overload

Non-credit Construction Trades courses will not be included in the courses offered for
overload selection in Article 6.G. Non-credit Construction Trades courses shall be
used to allow full-time qualified and available faculty members to complete their
normal workload before classes are assigned to adjunct or overload. Article 6.G,
sections 1, 10, and 12 will apply.

C. Construction Trades Adjunct Faculty Selection Process.

Faculty teaching non-credit Construction Trades apprenticeship courses must meet
position qualifications and have had no negative faculty evaluations in the non-credit
Construction Trades apprenticeship program.

1)

2)

3)

Course assignments will be made by the Construction Trades Manager. Full time
faculty members will be given preference over other candidates in the assignment
of construction trades apprenticeship courses. Returning adjunct faculty will be
given preference over new adjunct faculty.

Full-time faculty will notify the Construction Trades Manager by May 15 of each
year of their interest in teaching in the non-credit Construction Trades
Apprenticeship courses. This notification of interest will be effective for the
following fiscal year.

Opportunities to enter the qualified applicant pool will be made available to
GRCC faculty and staff through the college’s position posting process. Full time
faculty may also apply for Construction Trades positions regardless of the May 15
deadline (see C2 above).



D. Rate of Pay (Consistent with B-16 and B-17)

1)

2)

3)

Rates of pay for Construction Trades courses will be based on Appendices B-16
and B-17 of the current faculty contract. Contact hour rates will be converted to
hourly rates by dividing the contact hour rate by 15.

It is expected that most Construction Trades courses will be based on 60 hours of
instruction. When courses are expected to run other than the 60 hours,
compensation will be based on the appropriate hourly rate multiplied by the
anticipated number of instructional hours.

In the case where a course may be cancelled due to low enrollment, the instructor
may be given the opportunity to teach the course at a prorated amount based on
the project seminar rate established in Appendix F.

acul7y hief Negotiator GRCC Chief Negotiator
B/3/07 BAEY s

Date

Date



MEMORANDUM OF UNDERSTANDING

between the

BOARD OF TRUSTEES

and the

FACULTY ASSOCIATION

of

GRAND RAPIDS COMMUNITY COLLEGE
August, 2007

GRANDFATHER OF ADJUNCTS RECEIVING PRO RATA HEALTH CARE BENEFITS

The College shall maintain a list of eligible faculty and will continue to pay pro rata
health care benefits under the system used in 2003-2004.

A. Eligibility
1. The list of eligible faculty members shall include any adjunct that has had
health insurance during the 2003-2004 year.
2. Adjunct faculty members who have had health insurance prior to 2003-04, but
didn’t have insurance during 2003-04, can elect to be added to the list if they
notify GRCC benefits by August 31%, 2005.
3. Faculty members will remain on this list until
a. They declare their desire to be removed from the list (perhaps to
receive the higher overload rate), or
b. They do not teach a class at GRCC for an entire academic year.
4. Once removed from the list, a faculty member will forever forfeit his/her right
to elect this benefit.
5. Faculty members who meet these conditions shall remain eligible to elect
prorated health insurance benefits when employed for half-time or more.

B. Benefit
1. When employed at one half or more of a normal workload, eligible faculty
members will be entitled to elect health insurance coverage under the terms of the
pro rata system used in 2003-04, without any other co pay on monthly premiums.

2. Half-time status shall be determined using the Faculty Information Form (FIF)
which corresponds to the official count date. If additional contact hours are added
after that date which cause the adjunct to become half time or more, the adjunct
will not be eligible for prorated health insurance benefits, nor will the faculty
member move to the higher rate schedule (Appendices B-16 or B-17) for that
semester.

3.Faculty who elect prorated health insurance will not be eligible to be paid at the
higher adjunct rates set forth in Appendix B-16 or B-17

e¥ Spéelman
aculty /As ociation Chief Negotiator
o3 /3]

GRCC Chief Negotiator
X367

Date Date



MEMORANDUM OF UNDERSTANDING

between the

BOARD OF TRUSTEES

and the

FACULTY ASSOCIATION

of
GRAND RAPIDS COMMUNITY COLLEGE
August, 2007

TECHNOLOGY ACADEMIC AREA CLASSES AT THE OTTAWA COUNTY M-TEC
OPEN ENTRY/OPEN EXIT (OE/OE)

Maximum number of students is twenty-two (22) per contact of pay, per semester for
OE/OE classes

A faculty member will be paid by the contact hour for each hour they facilitate/teach an
OE/OE lab activities. Each hour of pay equates to a one-hour per week time in the lab, or
its equivalent. Enrollment limits of an OE/OE lab will be based on the enrollment of the
same class taught in traditional format, equipment limitations and safety standards but not
to exceed 24 students at any one time. Up to six (6) additional students may be added to
an OE/OE lab section if students complete their modules early or test out early.

Each hour of pay equates to a one-hour per week time in the lab, or its equivalent.

Each lab area will be limited to twenty-four (24) stations for student use.

Any personnel in the lab, other than the faculty member or peer tutor, shall not perform
activities described in the recognition clause of the faculty collective bargaining
agreement.

Je oelman
Faculty Association Chief Negotiator
0/ 3/07

Date



MEMORANDUM OF UNDERSTANDING

between the

BOARD OF TRUSTEES

and the

FACULTY ASSOCIATION

of

GRAND RAPIDS COMMUNITY COLLEGE
August, 2007

PRIOR LEARNING ASSESSMENT

The purpose of this memo of understanding is to serve as a guideline for the pilot
implementation of the Prior Learning Assessment (PLA) process beginning winter 2007
in the Technology area. (Any eligible AP, AR, DR, EL, EG, ER, MN, TE, TI, or TR
courses.) The following items will be addressed: qualification of assessors, selection of
assessors, requirements of the assessors, faculty pay, and definition of PLA Coordinator’s
role. For the pilot, the Manufacturing Apprenticeship Coordinator will manage the PLA
process.

Qualification of Assessors

Orientation and training is required in order to assess students’ portfolios. Current
faculty members holding a minimum of a Bachelor degree and who have attended the
training in PLA are eligible to be appointed as assessors of the portfolio.

Selection of Faculty Assessors
The Manufacturing Apprenticeship Coordinator will recruit assessors annually.

Faculty assessors are selected based upon their expertise in the subject area challenged by
the student. Typically, the faculty member who has responsibility for the course material
being challenged by the student would be selected as the assessor of the portfolio. If a
faculty member is unavailable or unwilling, the department head/program director will
assist the Manufacturing Apprenticeship Coordinator in identifying the appropriate
faculty assessor. The assistant dean will then appoint the faculty to conduct the subject
area; the appointment will be made on a seniority basis. For instance, a faculty member
with the highest seniority in a department will be given first right of refusal followed by
the second highest seniority faculty member and so on. Once all qualified faculty
assessors have been offered the opportunity to evaluate a portfolio or turned down the
option to evaluate a portfolio, the appropriate assistant dean will return to the rotation. In
the event there are not qualified full time faculty assessors for a class, adjunct faculty
who has expertise in the subject area and the academic credential may be selected as a
faculty assessor after completing the orientation and training.

Requirements of Assessors

Faculty must complete an orientation and training of the process and evaluation of
portfolio with the Manufacturing Apprenticeship Coordinator to be eligible to serve as
assessors. Orientation and training (approximately one hour) may be accomplished by
individual appointment or by attending a scheduled training session. The orientation and
training will provide an overview of prior learning assessment including an explanation
of the processes and procedures, documentation and evaluation of a student portfolio.




Additionally, the faculty assessor will receive a handbook guide. The text Assessing
Learning: Standards, Principles, and Procedures by Urban Whitaker will be available
for review/reference. '

Once the orientation and training is completed faculty may be appointed to serve as
assessors. Upon completion of the assessment of the student’s documentation/portfolio,
assessors will be required to submit the necessary documentation to the Registrar’s Office
and the Manufacturing Apprenticeship Coordinator prior to payment for this work.

Faculty Association Agreement for Compensation
For this pilot year, faculty assessors will be compensated according to the current Faculty

Masters Overload rate (Appendix B-16.A).

The faculty member will be paid for three (3) clock hours per assessment of a student
portfolio. Pay will calculated as overload (.1 CH) per the faculty agreement.

PLA Coordinator’s Role

The PLA process will be coordinator by the Manufacturing Apprenticeship Coordinator
for this pilot. Upon review of the pilot, and expansion of the PLA to other areas of the
college, along with the time/work load constraints of the Manufacturing Apprenticeship
Coordinator; the coordination of the PLA process will be re-evaluated.

Jefficy Sboadman

GRCC Chief Negotiator Faculty Asio iation Chief Negotiator
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MEMORANDUM OF UNDERSTANDING

between the

BOARD OF TRUSTEES

and the

FACULTY ASSOCIATION
of

GRAND RAPIDS COMMUNITY COLLEGE
November, 2007

ARTICLE 6 G.7- TIMING OF THE OVERLOAD SELECTION

The intent of this section is to prescribe the process used for the assignment of overload
to faculty. It is intended to establish the dates for selection, to insure each class is subject
to seniority rotation and to assign classes to faculty at the earliest reasonable date,
allowing faculty adequate time to prepare for classes. (Previously, overload classes were
assigned to a faculty member a day or two before the class was to begin.)

General Provisions

Schedule adjustments may be made at any point in the process provided the class has

not yet been assigned. A schedule adjustment is at the faculty member’s discretion

to:

1. Return a class (or classes) to the list of unassigned classes (faculty, who decide to
return overload work will not suffer any penalty) and/or

2. Select a class (or classes) from the list of unassigned classes that has been through
at least one Level 1 & 2 seniority rotation and has not yet been assigned to
another faculty member.

New full time hires will join the selection process at the point they have accepted the
College’s offer of employment for the semester which they are to begin full time
employment.

Guaranteed Classes
Classes assigned as normal load are guaranteed as assigned before any overload is
selected. Overload classes are guaranteed if selected; classes not selected may be
cancelled. Guaranteed means that the class will not be cancelled or re-assigned to
different faculty without consent of the faculty member to whom the class has
been assigned.

Fall Semester

For levels 1 & 2, there will be three formal overload selection periods. The list of
unassigned classes shall be communicated to each faculty member at least one week
before the opportunity for selection. The Associate Dean shall schedule an overload
selection meeting during the following periods:



1. 3™ week of April. The selection will be from a list of unassigned classes prepared
by the Associate Dean during the second week of April. This list shall include the
vast majority of classes. The Associate Dean may reserve from this list classes
that he/she is not ready to guarantee.

2. 3™ week of June. The selection will be from a list of unassigned classes prepared
by the Associate Dean during the second week of June. This list shall include all
day and evening classes and, at the discretion of the Associate Dean include select
weekend and off-campus classes.

3. 1% or 2" in-service day. This selection shall be from a list of all unassigned
classes.

If a class remains unassigned and has not been cancelled, it is included on the list of

available classes for each subsequent selection meeting.

For Levels 3. 4 & 5, classes may be assigned in accordance with Article 6G after June
300 provided the class has been subject to level 1 & 2 selection during at least one
selection meeting described above.

Fall classes created after 1% or 2™ in-service day.
These classes shall be offered/assigned to the interested full time faculty member
with the least amount of assigned overload. If a full-time faculty member does
not accept, then the class should be offered in order to Level 3, 4 & 5 faculty.

- Summer Semester

For levels 1 & 2, there will be two formal overload selection periods. The list of
unassigned classes shall be communicated to each faculty member at least one week
before the opportunity for selection. The Associate Dean shall schedule an overload
selection meeting during the following periods:

1. 3" week of April. The selection will be from a list of unassigned classes prepared
by the Associate Dean during the second week of April. This list shall include all
classes that begin during the first half of the summer semester and the vast
majority of other summer semester classes. The Associate Dean may reserve
from this list 2" half classes that he/she is not ready to guarantee.

2. 3"week of June. This selection shall be from the list of all unassigned classes.

If a class remains unassigned and has not been cancelled, it is included on the list of
available classes for each subsequent selection meeting.

For Levels 3, 4 & 5, classes may be assigned in accordance with Article 6G provided
the class has been subject to level 1 & 2 selection during at least one selection
meeting described above.

Summer classes created after 3" week of June
These classes shall be given to the interested full time faculty member with the
least amount of assigned overload. If a full time faculty member does not accept,
then the class should be offered in order to Level 3, 4 & 5 faculty.




Winter Semester

For levels 1 & 2, there will be two formal overload selection periods. The list of
unassigned classes shall be communicated to each faculty member at least one week
before the opportunity for selection. The Associate Dean shall schedule an overload
selection meeting during the following periods:

1. The week following Thanksgiving (assuming all class cancellations have
occurred). This selection shall be from a list of all unassigned classes.

2. 1% or 2" in-service day. This selection will be from a list of all unassigned
classes, including classes created after the first overload selection meeting
(number 1 immediately above).

If a class remains unassigned and has not been canceled, it is included on the list of
available classes for each subsequent selection meeting.

For Levels 3. 4 & 5, classes may be assigned in accordance with Article 6G provided
the class has been subject to level 1 & 2 selection during at least one selection
meeting described above.

Winter classes created after the 1% or 2™ in-service day.
These classes shall be given to the interested full time faculty member with the
least amount of assigned overload. If a full time faculty member does not accept,
then the class should be offered in order to Level 3, 4 & 5 faculty.

This MOU is effective for the duration of the 2007 — 2010 Faculty Association Collective
Bargaining Agreement

/724&7/){/%7 (fe

Kdthy Keating Jeffrey Spoelman ) / [ -06-01

GRCC Chief Negotiator Faculty Association Chief Negotiator
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MEMORANDUM OF UNDERSTANDING

between the

BOARD OF TRUSTEES

and the

FACULTY ASSOCIATION
of

GRAND RAPIDS COMMUNITY COLLEGE
2007 -2010

ADMINISTRATIVE INVESTIGATION

The Board of Trustees of Grand Rapids Community College and The Faculty Association of
Grand Rapids Community College agree to the following Administrative Investigation
procedures as it relates to perceived deficiency in professional competency in job performance.
(e.g., knowledge, skills, and abilities). These investigations are for performance concerns
whether the concern arises from the evaluation or outside the evaluation period. This memo will
remain in effect July, 2007 through August, 2010.

A.

The Faculty Association and administration are committed to resolving performance
issues at the lowest level of intervention necessary to improve performance. This may
include informal discussions with affected parties.

This investigation procedure shall be followed in the termination or discharge,
suspension, or other discipline of a faculty member where such action is based on a
perceived deficiency in professional competency in job performance. (e.g., knowledge,
skills, and abilities).

This memo of understanding does not supercede Article 10 (Grievance Procedures),
Article 10.E (Demotion & Discharge), and Article 6.G.2 (limitation of overload) of the
collective bargaining agreement.

The administration shall provide written notification to the affected faculty member and
will be informed of his/her right to association representation at the start of the
investigation; this notification shall describe the intended investigation process.

The Provost or designee will conduct the investigation.

If disciplinary action is forthcoming the administrator conducting the investigation shall
provide full disclosure to the affected faculty member or his/her representative. Such
disclosure shall include all pertinent information and sources on which the disciplinary
decision is based.

In addition, if the investigation had discovered any information favorable to the faculty
member, but the administration did not use such favorable information to base its
disciplinary decision, such information will also be disclosed to the Faculty member or
his/her representative.

Disciplinary action will be determined on a case-by-case basis. Only in the event the
faculty member has not waived his/her right to association representation will the
disciplinary action be precedent setting.



. In the event that the regular evaluation causes the Administration to begin a separate
investigation of a faculty member’s performance as provided for in paragraph 2.e.1 of the
Memo of Understanding — Faculty Evaluation Procedures, any evidence developed by
that separate investigation, including signed student comments and evaluations of faculty
made during the course of that separate investigation, may be used in disciplinary or legal
proceedings.

In the event of any disciplinary or legal proceedings involving a faculty member, the
Administration will exclude from such proceedings the following:
1. Unsigned student comments.
Unsigned evaluations of faculty.
3. Testimony or documentation summarizing unsigned student comments or
evaluations of faculty.
4. Testimony or documentation referring to the substance of unsigned student
comments or evaluations of faculty.

. If the faculty member alleges that the administrative investigation was initiated in an
arbitrary, capricious or discriminatory manner, the Administration may indicate the
general fact that the regular evaluation was the cause for the College to begin a separate
investigation into the faculty member’s performance.

aculty Chief Negotiator GR VC Chief Negotiator
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MEMORANDUM OF UNDERSTANDING

between the

BOARD OF TRUSTEES

and the

FACULTY ASSOCIATION
of

GRAND RAPIDS COMMUNITY COLLEGE
October, 2007

GRIEVANCE PROCEDURE

The parties agree to replace Article 10, Section C and Section A.2 with the process set forth in
this Memo of Understanding (MOU) for an extended pilot period of the 2007-2010 contract. At
the conclusion of that contract, the parties will evaluate the success of the revised grievance
process and will decide whether or not to replace the terms of Article 10.

“Success” will be determined by evaluating the following criteria:

Level at which each grievance was resolved

Length of time from incident to resolution

Estimated cost of resolution

Satisfaction of both parties with grievance resolutions

Successful implementation of an alternative Faculty/Board communication process.
Any other criteria the parties may determine relevant

Sk

A.2 Types of Grievances

a. Type A - A claim based upon an event or condition which is not included in this
Agreement which affects the welfare or condition of employment may be processed
through the current process as defined in Article 10: through Level Four of Article 10
(BOT), but will not be arbitrable.

b. Type B - A claim based upon a violation or improper application of this Agreement
may be processed through Level Four of this MOU including binding arbitration.

C PROCEDURE

Since it is important that grievances be processed as rapidly as possible, the number of
days indicated at each level shall be considered a maximum and every effort should be
made to expedite the process. If appropriate action is not taken by the faculty member
within the time limits specified, the grievance will be deemed settled on the basis of the
disposition at the preceding level. In the event the administrator fails to take appropriate
action within the time limits specified, the grievance is eligible for submission by
aggrieved to the next level of the grievance procedure. The time limits specified may,
however, be extended by mutual agreement between the aggrieved and the appropriate
college representative at the particular level involved. The College and Association will
jointly design the grievance form.



A supply of the forms shall be on file with the Association and the Director of Human
Resources, Labor Relations, Employment, EEO and/or available on the GRCC website.
Grievances shall be processed as follows.

1. Informal Dialogue (Level 1)

a. A faculty member shall within 10 working days of having knowledge of a
grievance orally discuss the matter with the appropriate College administrator
with the objective of resolving the matter informally. If the aggrieved is not
satisfied with the disposition from the oral discussion(s) and she/he wishes to
further pursue the matter, she/he shall file the grievance in writing to that
appropriate administrator. The written grievance must be submitted within five
(5) working days following the oral discussion(s). Copies shall be submitted by
the aggrieved to the Director of Human Resources, Labor Relations, EEO and the
Association.

b. The appropriate administrator shall within five (5) working days of the filing date
submit a written answer to the aggrieved with copies to the Director of Human
Resources, Labor Relations, EEO and the Association.

2. Collaborative Resolution (Level 2)

If the aggrieved is not satisfied with the written disposition following the informal
dialogue, he or she may, within five (5) working days after receipt of the written
answer following the informal dialogue, file notice thereof to the Director of Human
Resources, Labor Relations, Employment, EEO stating the reason for dissatisfaction.
The Aggrieved and/or his/her Association Representative will contact the Director of
Labor Relations, Employment and EEO to set up a meeting to review the facts giving
rise to the grievance. The Director of Labor Relations, Employment and EEO, the
Association Representative, and the grievant will jointly determine the appropriate
timeline, process, and people to be involved in determining the College’s response to
the grievance. A record of the timeline, process to be used, and people to be involved
will be made to confirm mutual understanding.

If the parties are unable to reach a mutually agreeable resolution of the grievance, the
College and the Association may agree that they are at “impasse”. At that point, the
grievance shall be signed by both parties acknowledging that the parties have been
unable to reach a mutually agreeable resolution, and may proceed to Step 2 of the
grievance process.

3. Third Party Neutral (Level 3)

The written grievance shall be submitted to the Director of Labor Relations,
Employment and EEO who will facilitate the second level grievance review. This
step will involve a review of the facts by a neutral body which will make a non-
binding recommendation to the parties for resolution of the grievance.



The neutral body shall be a three-person panel comprised of two attorneys or other
representatives (one appointed by each party) and a third party neutral, agreeable to
the College and the Association (this may be a paid mediator or other person as the
College and Association agree). Any costs associated with the third party neutral will
be shared equally by the Faculty Association and the College. The panel will decide
how to gather the facts necessary to make a recommendation to the parties. The panel
will provide a recommendation within a mutually agreeable timeframe as determined
by the College and the Association.

In the alternative and by mutual agreement between the College and the Association,
the parties may elect to take the grievance to an alternative forum including but not
limited to:

a. The Dispute Resolution Center

b. Formal Mediation

c. Other mutually agreeable neutral parties

4, Arbitration (Level 4)

/7 .
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a. If the recommendation in Level Three is not satisfactory to both parties and the
matter is a grievance as defined in A.2.b. above, the Association may submit the
grievance to arbitration by providing written notice within fifteen (15) working
days after receipt of the recommended resolution. An impartial arbitrator shall be
promptly selected by the parties to decide the matter. If they cannot agree as to
the arbitrator, he/she shall be selected in accordance with the rules and procedures
of the American Arbitration Association or the Michigan Employment Relations
Commission.

b. The power of the arbitrator shall be limited to the interpretation or application of
the expressed terms of this Agreement, and he/she shall have no power to alter,
add to, or subtract from the terms of this Agreement as written. The decision of
the arbitrator shall be final and binding on all parties.

c. The fees and expenses of the arbitrator shall be shared equally by the College and
the Association.

effrey Spoelman
ssgciation Chief Negotiator
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MEMORANDUM OF UNDERSTANDING
between the
GRAND RAPIDS COMMUNITY COLLEGE
and the
FACULTY ASSOCIATION

February, 2008

Release Time

The parties agree that the following assignments as currently constituted will be added to
the faculty contract as faculty work. The current release time hours associated with these
work assignments will not be included in the contract at this time as they may change. The
titles of these assignments shall be included in Appendix C — (Job Assignment).

Release time hours as of 04/05 contract year |

Assignment Contact Contact Contact
Hours: Hours: Hours:
Fall Winter Summer
Math 003 Coordinator | - To be determined by AFP -----
Distance Learning ITV 3 3 3
Internet Coordinator 12 12 12
Telecourse Coordinator 3 3 3
Academic Government Council (AGC) 3 3 2
Representative (Senate Chair)
CLC Representatives (2) (per position) 2 2 2
JEET Representative 4 4 3
AFP Coordinator 8 8 2
Faculty Professional Development 33 30 15
(totals for multiple positions)
Honors 3 3 3
International Studies 3 3 0

aculty Association Chief Negotiator
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YEAR-ROUND NURSING PROGRAMS 1 of2

MEMO OF UNDERSTANDING
between the
BOARD OF TRUSTEES
and the
FACULTY ASSOCIATION
of
GRAND RAPIDS COMMUNITY COLLEGE
2007 —-2010

YEAR-ROUND NURSING PROGRAMS

The Board of Trustees and The Faculty Association of Grand Rapids Community College agree
to the following modifications to the collective bargaining agreement for faculty members in nursing
programs who voluntarily participate in this pilot. This memo of understanding will remain in effect
from the date of execution below through August, 2010. The parties will annually evaluate the success
of this pilot and will decide whether or not to continue it, to incorporate it into the collective bargaining
agreement, to modify it, or to expand it to other departments. The provisions in this paragraph are
contractual and not mere recitals.

1.

The beginning and end dates of the normal academic work year may be waived by mutual
consent between current full-time Nursing faculty member and the College.

The normal workload may be assigned, by mutual agreement, over any two semesters or
over all semesters (Fall, Winter, and Summer).

The total annual overload for a faculty member who participates in this pilot shall not
exceed 50 contact hours, or equivalent, with two exceptions:

a. One additional contact hour per semester to avoid the splitting of classes, and
b. One-half (.5) contact hour per semester for equated overload.

In any one semester the total workload for a faculty member who participates in this pilot
shall not exceed 27 contact hours, or equivalent, with two exceptions

a. One additional contact hour per semester to avoid the splitting of classes, and
b. One-half (.5) contact hour per semester for equated overload

Faculty members who participate in this pilot must make the election before overload is
assigned.

If a faculty member's normal workload is spread over two semesters, ten (10) sick days will
be granted per calendar year; if a faculty member’s normal workload is spread over three
semesters, twelve (12) sick days will be granted per year per calendar year. The days will
accrue at the start of the Fall semester.
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7. If a faculty member’s normal workload is spread over two semesters, the faculty
member may take a maximum of two (2) personal business leave days per contract
year; if a faculty member’s normal workload is spread over three semesters, the
faculty member may take a maximum of three (3) personal business leave days per
contract year. No more than two (2) personal business leave days may be taken in any
one semester. The days will be granted annually at the start of the Fall semester.

8. Article 6.F, Office Hours/Meetings, shall apply during the semesters in which normal
workload is assigned, but not during other semesters. If a faculty member’s normal
workload in any semester is less than 15 contact hours, the number of office hours will be
pro-rated in proportion to the number of contact hours/15 for that semester. Example: 10
contact hours/semester = 10/15 = 2/3rds the number of office hours required by Article 6.F
for that semester.

9. Faculty members who elect to participate in this pilot will participate in learning days and
advising days during the semesters of their normal workload assignment.

10. Time-for-time trades (Article 9.G) must be completed within one calendar year.

11. Faculty members who elect to participate in this pilot retain their permanent full-time status
for the entire year, including any semester in which no normal workload is assigned.

12. Except as set forth within this memo of understanding, all other contractual provisions apply
to faculty members who elect to participate in this pilot.

13. The parties will enter good faith negotiations to timely resolve any disputes in this pilot.
14. If any part of this memo of understanding is unenforceable, the remainder shall be in effect.

15. This is the complete agreement for this pilot. Any modifications must be in writing.

hief Negotiator
Faculty Association

DATED: April _J O , 2008 DATED: April 30 2008





